BHYTPHUI'OPOJCKOE MYHUIIUIIAJIBHOE OBPA3OBAHUE
T'OPOJIA ®EJEPAJIBHOI'O BHAUYEHHUSI CAHKT-IETEPEYPT A
MYHUIIUITAJIBHBIA OKPYT KOJIOMSTH
(MO KOJIOMSATH)

MECTHAA AIMUHUCTPALIMA

I[TOCTAHOBJIEHUE
11.04.2023 Ne 9

O BHeceHHH H3MEHEHHI! B IIOCTAHOBJIEHHE MECTHON aJMAHHCTPALMH BHYTPHIOPOACKOr0
MYHHIOHNANLHOro o0pasosanus Cankr-Ilerepéypra MmynnnunaiasHeiii okpyr Kosomsira or
21.04.2014 Ne 105 «O6 ormene IToctanoBaenus Ne 177 ot 25.12.2012 u 06 yTBep:KAeHHAN
A[IMHHHCTPATHBHEIX PErJIaMeHTOB NpeJ0CTABJIeHHS MyHHIIHIAILHBIX YCIyD

B coorerctBHE ¢ ®enepamsHbmM 3akoHOM OT 27.07.2010 Ne 210-®3 «06 oprasu3amuu
IPEIOCTABICHAS TOCYJapCTBEHHBIX M MYHHIMIAILHBIX YCIIYT, IIOCTAHOBJIEHHEM MECTHOM
aIMUHHCTPAIAM  BHYTPHIOPOJACKOTO0  MyHHIMIANbHOro  obpasoBanus  Cankr-IlerepGypra
MyHHOUNATEHEIH OKpyr Komomsaru ot 19.10.2012 roma Ne 246 «O mnopsake pa3spaGoTKH H
YTBEPXKICHHS aJIMHHHCTPAaTHBHBIX PETTIAMEHTOB IIPEOCTABICHHS MYHHIUIIANBHBIX yCIyr MecTHOM
aJIMHHHUCTpAlHEe MYHMIMIATEHOrO 00pa3oBaHMS MYHHIMOANLHEIA OKpyr KosoMsru», MectHas
aJIMHHHCTpAIAS TIOCTAHOBIISAET:

1. BuecTH WM3MeHEHMs B IOCTAHOBJIECHHE MECTHOH aIMHHHCTPAIlMH BHYTPHIOPOJCKOTO
MyHHIHIATBHOro oOpasoBanus Cankr-IletepOypra MyHununaneHel okpyr Komomsrm ot
21.04.2014 r. Ne 105 «O6 ormene ITocranosnenus Ne 177 ot 25.12.2012 r. u 06 yTBEpKIECHHH
AJIMHMHHCTPAaTHBHBIX  PErJIaMEHTOB  IIPEJOCTABICHHS MYHHUHIAIBHBIX  YCIYT»,  H3JIOXKHB
ITpunoxenne Ne 2 x ITocTaHOBIEHHIO — AIMUHHCTPAaTHRHEIN perilaMeHT MECTHOH aJMHHHCTPALIHH
BHYTPHUTOPOJICKOTO MYHMIHMIIAIBHOTO oOpa3oBaHus ropoxa ¢eneparsHoro 3HadeHHs CaHKT-
[TetepOypra MyHHIHNIAIEHBIH OKpYT KOIOMSTH IO MpenocTaBlIeHHI0 MyHHIHIIATEHON YCIYTH 110
BBIAY€ AapXMBHBIX CIPABOK, BBIIHCOK, KONHH AapXHUBHBEIX MOKYMEHTOB OpPraHOB MECTHOTO
CaMOYIIpaBJICHHs BHYTPHIOPOACKOTO MYHHIHIIATLHOrO 00pa3oBaHHs ropojaa (exepaibHOro
3HaveHns Cankr-IlerepOypra MyHunmMnanbHenmi oxpyr KonoMsrn, B pelakuuy NpPHIOXKEHHS K
HaCTOSIEMY ITOCTaHOBJICHHIO.

2. Onyb6nukoBaTh HacTosIIee IOCTaHOBIEeHHE B rasere «KomoMsKCKMe BecTH» M Ha
o(UIHATEHOM caliTe BHYTPUIOPOICKOrO MYHHIMIAIBHOrO 00pa3oBaHus ropoia (enepaabHOro
3naueHus Cankt-Ilerepbypra Mynumunansueni okpyr Konomsaru (www.mokolomyagi.ru).

3. Hacrosmee mnocTaHOBIEHHE BCTymaeT B CHIY Ha CJIEAYIOIIWH OEHL IIOCIE ero
O(HUIMATBEHOTO OITyOIHKOBaHHMS.

4. KoHTposab 32 HCIIOJHEHHEM HACTOSIIIETO TOCTAHOBJICHHS OCTABILIIO 38 COOOIH.

BpemenHo ucnonHsromuii 064a3aHHOCTH E.H. IlapenkoBa
['maBEI MECTHOH aIMHHHCTPALHH




ITPUJIOXEHUE

K IIOCTaHOBJIEHHIO MECTHOM aIMHHHUCTPAIIH BHYTPHTOPOACKOTO
MYHHIUIIATEHOT0 00pa3oBaHus

ropoaa ¢enepansHoro 3HaueHus Cankr-IletrepOypra

MYHHIMIIATBHEIH OKpyT Konmomsru
or 11.04.2023 r. Ne 9

AJIMUHUCTPATHUBHBINA PEIJIAMEHT
MECTHOMH aJMHHHCTPAIIHH BHYTPHIOPOACKOr0 MyHHIIHIIAIbHOT 0
o0pasoBanus roposaa geaepanabHoro 3HaveHns Cankr-IlerepGypra MyHHUHNAALHBIA OKPYT
Kosiomsra no npenocraB/ieHHI0 MyHHIHOAJILHOM YCIyra
10 BblJa4e aPXHBHBIX CIPABOK, BBINHCOK, KOMHI{ APXHBHBIX JOKYMEHTOB
OpPraHoB MeCTHOI0 CAMOYINPABJIEHHS] BHYTPHIOPOACKOr0 MyHHIHNIAJILHOI0
oOpasoBaHus ropoaa ¢enepaabHoro 3Hayenus Cankr-IlerepOypra
MYHHIUNAILHBIN okpyr Kosiomsiru

I. O0mue moJiokeHHd

1.1. IlpenmeToM perynupoBaHHsS HAcTOSINEro AIMHHUCTPATHBHOTO PErjiaMeHTa SBIISIOTCS
OTHOIIEHHs, BO3HUKAIOIHE MEXIY 3aIBUTEIAMH H MECTHOM aJMUHHCTpalHel BHYTPHUTOPOACKOrO
MyHHIMIIAIBHOTO  oOpa3oBaHHS ropoma  ¢enepamsHoro  3HadeHus  Cankr-IletepOypra
MYHHLHNIBHBIA OKpyr Komomsaru (manee — MecTHas aqMHHUCTpanus) B chepe MperoCTaBIeHAS
MYHHLHNAIBHOH YCIYTH 110 BblIade apXHBHBIX CIIPABOK, BBITHCOK, KOIIHH apXUBHEIX JOKYMEHTOB
OpPraHoB MECTHOTO CaMOYINpPAaBJIE€HHsS BHYTPHUTOPOJCKOTO MYHHIMIIATBHOTO 00pa3oBaHHUS Topoja
dbenepansHoro 3nayeHus Cankr-IlerepOypra MyHuumnaneHeii okpyr Komomsrum (mamee —
MYHHUIUIIATBHAS YCITyra).

Briok-cxema npenocTaBlieHHs MYHUIMNAIBHOH YCIYTH NpHBeNeHa B mpuiaokeHHH Ne 1 k
HacTOSALIEMY AJIMHUHHCTPATUBHOMY DEITaMEHTY.

1.2. 3a9BUTENISIMH SBIISFOTCS:

bu3HUecKre HIH IOPHAWYECKHE JIHIA, JTHOO WX YIIOJHOMOYEHHBIE MPEICTaBHTENH,
oOpaTHBIIHECS B MECTHYIO aJIMUHUCTPALHIO MM MHOTO(YHKIIHOHATEHBIH IEHTP NPENOCTABICHHSA
rOCYapCTBEHHBEIX H MYHHIMIAIBHBIX YCIYT € 3alpoCcOM O MpEeIOCTABIEHHH MYHHIIHIATLHON
YCIIYTH.

Ot uMeHH 3asBHTEJICH BIpaBe BBICTYIIATh WX NPEICTABUTENH IPH NpebABICHHH IaclopTa
rpakaanuHa Poccuiickoit @eneparyy WM APYTHX AOKYMEHTOB, YAOCTOBEPSIOMUX JIMYHOCTH Ha
Tepputopun Poccuiickoit @enepanyii B COOTBETCTBHHM C JCHCTBYIOIIMM 3aKOHOAATEIBCTBOM, H
JOKYMEHTa, [I0TBEPKAAIOIIEro MOJIHOMOYHS IIPe/ICTABUTEIS 3asBUTENS .

! Takumu JIOKYMEHTAMH SIBJISIOTCS:

JIOKYMEHTBI, MOATBEPKAAIOIIHE TIOJIHOMOYHSA 3aKOHHOTO NPEACTaBHTE/A (CBHAETENLCTBO O POKASHHUH, IOCTAHOBJEHHE 00 oneke
W Ip.);

JIOBEPEHHOCTB B NPOCTOH NMHCbMEHHOM (opMe, MOATBep:KAAKOLIas MOTHOMOYHS MPeACTABHTENS 3aABHTENS;

JIOBEPEHHOCTE, 3aBePeHHas HOTAPHAILHO, B CIIy4Yae ecilu:

(enepanbHEIM 3aKOHOM MPeAyCMOTPEHO HOTAPHAIBHOE YAOCTOBEPEHHE LOBEPEHHOCTH MPEACTABHTENA 3aABUTENA KaK YCIOBHE
OCYILIECTB/IEHHS FOCYAapCTBEHHOH (MyHHLUMIANEHOM) QyHKLUMH, TIPEJOCTABICHHA TOCYAAPCTBEHHOMH (MYHUITHIIANEHOMR) YCITYTH;
OCYILECTB/IEHHE FOCYAapPCTBEHHOMN (MyHHLMNANEHOR) QYHKLMH, IIPEIOCTABICHHE rOCY1apCTBEHHOH (MyHHIIMNIANLHOM) yCIyTH
3aKMIOYACTCA B COBEPIIEHHUH AEHCTBHA, TPeGYIOIIEro HOTApHAIBHOH (GOPMBI.




1.3. TpeboBanus K MOPAAKY HHOOPMHPOBAHHS O MPEIOCTABIECHHH MyHHIMIIATEHOH YCIyTH

1.3.1. B npenocTaBiieHHH MyHHIIMIAIBHOM YCIYTH Y4aCTBYIOT:

1.3.1.1. MmecTHasd aqMHUHHCTPALIK;

Anpec 197341,Cankr-Iletepbypr, 3emckuii nep., 1.7,

I'padux paborer: monemensHUK — deTBepr ¢ 10.00 mo 18.00, marHuma ¢ 10.00 mo 17.00,

BBIXOJHEIE THH - cyO60Ta, BOCKpECEHEbE.

Anpec caifta 1 91eKTpOHHOM mouTE: www.mokolomyagi.ru

e-mail MAMO70@yandex.ru

T/thakc 454-68-70

13752 Canxr-Ilerepbyprekoe rocyIapCTBEHHOE Ka3eHHOe Yuapexaenue
«MHOro) yHKIHOHAIBHBIA LEHTP IPEIOCTABICHUs IOCYJapPCTBEHHBIX M MYHHIHIATBHBIX YCIIYT)
(manee — MOLI).

Anpec: 191124, Cankr-IletepOypr, yi1. Kpacnoro Texctunbmuxa, 1. 10-12, murepa O.

I'padux paGoTer: moHenenbHUK — detBepr ¢ 9.00 mo 18.00, matamma ¢ 9.00 mo 17.00;
nepepbiB ¢ 13.00 go 13.48, BexoxHBIE IHH — Cy000Ta, BOCKPECEHBE.

I'paduk paboTsl cTpyKTYpHBIX moapaszaeneHuit MOI] exennesHo ¢ 9.00 xo 21.00.

MecTa Haxoxnenus, rpadpuk paboTel U cnpaBounble Tenedonsr M®LI mpencraBieHbl B
npuaoKeHHH Ne 2 k HacTosmeMy AIMHHHCTPATHBHOMY PETTIAMEHTY.

Ilentp Tenedonnoro obemyxusanus MOLI- 573-90-00.

Azlpec caifTa u 5JEKTPOHHOM MOYTE: WWW.gu.spb.ru/mfc/, e-mail: knz@mfespb.ru.

1.3.2. Tlepen mpemocTaBIeHMEM MYHHLHIIATBHOX YCIYrH 3asBHTEISAM He Tpebyercs
JIOTIOJIHATEBHBIX 00paleHu i B UHBIE OPraHbl U OpraHH3allky.

1.3.3. Vindopmanmio 06 opranax (opraHMW3alHiX), YKa3aHHBIX B IyHKTe 1.3 HacTOAIIEro
AIMHHHCTPATHBHOTO PETJIAMEHTa, 3asSBUTEIH MOTYT IIOIY4YHTh CIEIYFOIIMMHE CIIOCO0aMH:

HaIpaBlIeHHE 3alpOCOB B MHCHMEHHOM BHIE IO aapecaM OpraHoB (OpraHu3alluii),
YKa3aHHBIX B MyHKTe 1.3 HacTosmero AJIMHHHCTPATHBHOIO PETJIaMEHTa, B SJICKTPOHHOM BHJC 11O
yKa3aHHBIM aJpecaM 3JIEKTPOHHOH IIOYTHI OPraHOB (OpraHH3aLlHii);

110 CIIPAaBOYHEIM Tene(hoHaM paGOTHHKOB OPraHOB (OpraHU3allui), yKa3aHHBIX B IyHKTE 1.3
HaCTOSAIIEro AJIMHHHACTPaTHBHOIO PETJIAMEHTA,

Ha Iloprame «ocynapcTBeHHBle M MyHHOHMaubHele ycuyrd (dyskuun) B CaHKT-
Tetep6ypre» (Www.gu.spb.ru) B HH(bOPMAIHOHHO-TEIEKOMMYHHKAUHOHHOH ceTH «MHTepHET»
(nanee — IlopTan), Ha OQUIMATEHEIX CaiTax OpraHOB (OpraHH3ali), yKa3aHHBIX B IyHKTE 1.3
HACTOSIIEr0 AIMHHUCTPATHBHOTO PETVIAMEHTA;

IIpH JHYHOM OBpaleHry Ha IPHEM K paGOTHHKaM OpraHoB (OpraHu3aliii) B COOTBETCTBHH
¢ rpaduKoM paGoTsl, yKa3aHHBIM B ITyHKTE 1.3 HacTosIero AZIMHHHCTPAaTHBHOTO PErIaMeHTa;

B Ilentpe Tenedonnoro obenyxusanns M®II (573-90-00);

mpu obpamenuu K HHpoMaraMm (MHGOKHOCKaM, HHQOMyHKTaM), Ppa3MEUICHHBIM B
nomemenusx M®I], ykazaHHBIX B NpuioxKeHHH Ne 2 K HacTosAmeMy AJMHHHCTPaTHBHOMY
pernamenty; Ha ymanax Cankt-IlerepOypra u B BeCTHOHOIAX CTaHIHMHA CankT-IlerepOyprckoro
roCy/JIapcTBEHHOrO YHHTapHOTO mnpeanpusaTus «llerepOyprekuii METPONONMTEH» IO anpecam,
ykasaHHBEIM Ha [lopTaie.

Ha creHaax, pasMEIIEHHBIX B IIOMEINEHHAX MECTHOH aIMHHHCTpalliH H M®I],
pasmeniaercs clenyromas nHGopMarus:

Ha¥MEHOBaHHE MYHHIUIIAILHON YCIIyTH;

IepeveHh OpraHoB (OpraHM3auHif), y4acTBYIOIIMX B MpEJOCTABICHHH MYHHIIHTIATBHOH
YCITYTH;

rpaduk (pexum) paboTsl, TenedoHEl, afpeca ICKTPOHHOU IIOYTEI OPraHoB (opranuzanui),
OCYIIECTBIMIONMX T[PHEM H KOHCYIbTalliM 3asBHTENCH II0 BONMpPOCAM IPEOCTABICHHA
MYHHIIMNIATBHOR YCIIYTH,;

agpeca OpraHoB (OpraHM3ayii), Y4acTBYIONIMX B IpPEJIOCTABICHHH MYyHHIMIATBHOH
YCITyTH;
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KOHTaKTHas HHbopManus o6 opraHax (OpraHM3alMsX), YYaCTBYIOUIMX B IIPENOCTABICHHH
MYHHIIUTIATBHOM yCIyTH;

MOPSIOK NTPEOCTAaBICHUS MyHHIIUIAIBHON YCIIyTH;

MIOC/IEIOBATEIbHOCTE IIOCELICHUs 3asBUTENIEM OpPraHoB (OpraHu3anui), y4acTBYIOINHX B
[IPEeOCTaBICHUH MyHHUIIUIIATBHON YCIIYTH;

HepeyeHb KaTeropuii rpakiad, HMEIOMMX [IPaBO Ha IOJIyYeHHE MYHHIMIIAIEHOA YCIyTH,

[IepeYeHb JOKYMEHTOB, HEOOXOMHMBIX I IOJYy4YEHHS MYHHMIHIAIbHOH YCIYTH, B TOM
YucJIe MOJTyYaeMBIX MECTHON aIMUHHCTpanuel 6e3 yJacTHs 3adBUTEN;

obpazer] 3a0JTHEHHOTO 3asBJICHHS.

II. CrangapT npegocTaB/jieHAs MyHHIHIAJIbLHOH YCIyTH

2.1. HanmenoBaHHe MYHHUIIMIIATBHOM YCIYTH: BblAa4a apXHBHBIX CIIPaBOK, BBITHCOK, KOIHH
apXMBHBIX JOKYMEHTOB OpPraHOB MECTHOTO CaMOYIPaBJIEHHs BHYTPHIOPOJCKOTO MYHHIMIIAIIBHOTO
obpazoBanus Cankt-IleTepOypra MyHHIIMIATEHEIH OKpYT KomoMsr.

Kpatkoe HanMEHOBaHHE MyHHITUIATLHON YCIyTH: BBIIa4a apXHBHBIX CIIPABOK.

2.2. MyHHIHTIIATBHAS YCITyTa IPEAOCTABIIAETCA MECTHOH aMAHHCTPALIKEH.

IIpeocTaBieHHe MYHHIUIIAIBHOM YCIYTH OCYIIECTBIAETCA MECTHOH aJMHUHUCTpaIHe# BO
B3auMoielicTeun ¢ MOLI.

JIOMKHOCTHBIM JIMII@M MECTHOHW aJMHHHCTpAIlMH 3ampemeHo TpeboBaThk OT 3asgBHTENS
OCYINECTBIEHHs JEWCTBHM, B TOM WYHCIE COIIAcOBaHMH, HEOOXONMMBIX JUIS IIOTydeHHS
MYHHIMIIAIGHOM YCIYTH M CBf3aHHBIX C OOpalleHHEM B TOCYAapCTBCHHBIC OpraHbl, OpraHbl
MECTHOTO CaMOYIpaBjieHHs, OpraHH3allyiH, 32 HCKIIOYECHHEM MOIy4EeHHs YCIyT, BKIIOYCHHBIX B
TlepeueHkb YCIyT, KOTOpPBIE SBISIOTCS HEOOXOOMMBIMH M OO0S3aTENBHBIMH IS NPEAOCTABICHHS
MYHHUIUTIATBHBIX YCIIYT.

2.3. Pe3ynpTaToM IIpeIOCTaBICHUS MyHHIUIIATBEHOM YCIYTH ABJIACTCS:

BbIJaua 3adBHTEII0 ApPXMBHOM CIPABKH, ApXMBHOH BBIIMCKH, APXHWBHOM KOIMHM Ha
OyMa’kHOM HOCHTEIIE,

OTKa3 B MNPEIOCTAaBICHHH MYHHIMNAJbHOH YCIyrH B BHIE [HCbMa O HEBO3MOXHOCTH
HCIIOJTHEHHS 3a11poca ¢ yKa3aHHEM IIPHYHH.

PesynpTaT NpENOCTABICHMS MYHHIMIAIBHOM YCTYTH BBIIA€TCA 3asBHTENIO MECTHOH
anMuHHCTpanuei, MOLI, HanpasiseTcs Yepe3 OT/eNeHus (eepatbHON IIOYTOBOH CBA3M.

2.4. CpoK MpefoCTaBICHAS MyHHIHIAIBLHOH YCIyTH
CpoK MpefoCTaB/IeHHs MyHHIMNAIBHOM YCIYTH HE JOJDKEH NPEBbIIATh 23 pabounx mHS ¢
MOMEHTA PerHCTpalHy 3asBIICHHS.

2.5. TlepeyeHb HOPMATHBHBIX IIPABOBBIX aKTOB, PETYIHPYIOMHMX OTHOINICHHMS, BOSHHKAIOIHEC
B CBSA3H C NMPENOCTABICHHEM MYHHIUIIATIBHOR YCIIyTH:

Koncrurynus Poccuiickoit denepanuy IpHHITa BCEHAPOIHBIM IOJIOCOBaHUEM 12:12.1993:

®enepanerbii 3akoH oT 06.10.2003 Ne 131-®3 «O6 oOmpx NpHHIMNAX OPraHU3aAlMH
MeCTHOro camoynpasneHus B Poccuiickoit Oenepanuny,

denepansreii 3akoH or 27.07.2010 Ne 210-®3 «O6G opraHu3auyH NpPEAOCTABICHHS
roCyIapCTBEHHBIX ¥ MyHHIMIAIBHBIX YCIYT»;

denepansHENl 3akoH oT 02.05.2006 Ne 59-®3 «O mopsake paccMOTpEeHHSA OOpaleHHH
rpaxxaad Poccuiickoit Qenepariiny,

denepanbHbii 3ak0H 0T 27.07.2006 Ne 152-@3 «O nepcoHaTBHBIX JaHHBIX ),

®enepanpubii 3akoH 0T 06.04.2011 Ne 63-03 «O06 371K TPOHHON MOMIIHCHY;

®enepansHEi 3akoH or 22.10.2004 Ne 125-®3 «O6 apxupHOM zene B Poccuiickoi
®denepauuy;
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3akon Cankr-IlerepObypra ot 23.09.2009 Ne 420-79 «O6 opraHH3aldH MECTHOIO
camoympasneHus B Cankr-IletepOypre»;

3akon Cankr-Ilerepbypra ot 28.01.2009 Ne 23-16 «O6 apxuBHoM pene B CaHKT-
IleTepbypre»;

nprKa3 MUHHCTEPCTBA KYJIBTYPhI B MacCOBBIX KOMMYHHKaui Poccuiickolt @enepanuu oT
18.01.2007 Ne 19 «O6 yrBepxnenun [IpaBun opraHu3aniy XpaHeHHs, KOMIIJICKTOBaHHS, y4eTa H
HCIIOJIB30BaHMs JOKYMEHTOB ApxuBHOro ¢onma Poccuiickod @eznepanvd M JpPYrHX apXHBHBIX
JIOKYMEHTOB B TOCYJApCTBEHHBIX M MYHHIMIATBHBIX apXuBaxX, My3eiXx H Oulimorekax,
opraHu3aimsax Poccuiickoi akaJIeMHH HayK»,

nocrarosnenre [Ipasurenscrea Cankr-IletepOypra or 30.12.2009 Ne 1593 «O HekoTOpPBIX
Mepax 10 TOBBIIIEHHIO Ka4yeCcTBA MpPEJOCTABICHHs TOCYJapCTBEHHBIX ycoyr Ha Oase
MHOTO(YHKIMOHAJIBHOIO [IEHTPa IPEAOCTABICHHs TocyAapcTBeHHBIX yeuyr B CankT-IleTepOypre;

nocraHoBnenue IlpasurenscTBa Cankr-IlerepGypra ot 07.06.2010 Ne 736 «O co3nanuu
Me)KBEJOMCTBEHHO aBTOMATH3UPOBAHHOM HHGOPMALMOHHON CHCTEMEI IIpeocTaBieHus B CaHKT-
[TeTepOypre rocy1apCTBEHHBIX H MyHHIUIIAIBHEIX YCIYT B 3JIEKTPOHHOM BHIIE);

nocranoBnenue IIpasurensctBa Cankt-IlerepOypra ot 23.12.2011 Ne 1753 «O Ilopsiaxe
MEKBEIOMCTBEHHOTO HH(pOPMAITHOHHOTO B3aUMOJECHCTBHSA npu IpeI0CTaBICHAH
rOCYJIapCTBEHHBIX M MYHHIHMIIAIBHBIX YCIyr HCIOJHHTEILHBIMH OpPraHaMHM TIOCYAapCTBEHHOH
Biacta Cankr-IlerepOypra u opranamu MecTHoro camoynpasienns B Cankr-IlerepOypre, a Takxe
YCIYT TOCYHApCTBEHHBIX  YYPEXKICHHH, IIOJABEJOMCTBEHHBIX HCIONHHTENBHBIM  OpraHam
rocymapctBenHoil Biactd Cankr-IlerepOypra, H ApyruX OpraHu3alliif, B KOTOPBIX pa3sMEINacTcs
roCyapcTBEHHOE 3alaHue (3aKa3);

VCeTaB  BHYTPHTOpPOJCKOTO — MYHHIIMIIANBHOTO  0OpasoBaHUs Cankr-ITerepbypra
MyHHIHNATBHEIH oKpyr Komomsry;

IOCTAaHOBJIEHHE MeCTHO# amMuHucTparmu Ne246 ot 19.10.2012 r. «O mopsiaxe pa3paboTKu
M YTBEPXKIEHHS AJMHHHCTPATHBHBIX PETJIAMEHTOB IIPENOCTABICHHA MYHHIMIATBHBIX YCIYT
MECTHOM aJMMHHCTpAIliell BHYTPHTOPOACKOTO MYyHHIMIIATBHOrO 00pa3oBaHWs MYHHIUIIATBHBIH
okpyr KonoMmsru».

2.6. HcdepHbIBalOIMi IepedeHb [JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
HOPMATHBHEIMM TIPABOBBIMH aKTaMH I HPEJOCTAB/JCHHS MYHHUHIAIBHOH YCIYTH H YCIYT,
KOTOpEIE SBIAIOTCA HEOOXOMUMBIMH H 00S3aTeNbHBIMH JUIS NPEJOCTABICHHS MYyHHIMIATBHOH
YCIIYTH, TOUIE)KAIHX IIPEACTABICHHIO 3aBUTETIEM:

NHCBMEHHOE 3asBieHHe (Mo (GopMe coriacHo NpuiaokeHH0 Ne 3 K HacTosumeMmy
AJIMHHHCTPATHBHOMY PETIaMEHTY);

JIOKYMEHT, YOCTOBEPSIOIMHI JIHYHOCTE

TIpH 0OpalIeHuy 3asBUTENS — FOPHIMYECKOTO JTHIA — JOKYMEHTEL, TOATBEPIKIAIOIIHE IPaBOo
JeWCTBOBATh OT HMEHH IOPHANYECKOro JIHa 0e3 J10BEPEHHOCTH;

? B kauecTBe JOKyMEHTa, yIOCTOBEPAIOLIEr0 INYHOCTh, IPETbABIAIOTCH:

macnopt rpaxaaniHa Poccutickoit Penepaiiy;

BpPEMEHHOE YIOCTOBEpEHHE JIMIHOCTH rpaxkiaHvHa Poccuiickoii Qesepaltud, BEINABACMOE Ha MEPHOA o opMIIeHHA
MmacmopTa, NpEeLyCMOTPEHHOE MyHKTOM 119 AIMHHHMCTDaTHBHOrO perjiaMeHTa MUHHCTEpCTBa BHYTPEHHHX A€l
Poccuiickoii Pefepanuy Mo NpefoCTaBICHHI0 TOCYJapCTBEHHON YCITYTH IO BhIIade, 3aMEHE MacnopTOB rpaxiaHnHa
Poccuiickolt (Denepamyy, yIOCTOBEPAIOIIMX JHMYHOCTh rpaxknaHuHa Poccuiickoii @enepalu Ha TeppUTOPHH
Poccuiickoit denepanyu, yreepxaenHoro Iprkasom MBJI Poccru ot 13.11.2017 Ne 851;

JNOKYMEHTEI, Y IOCTOBEPSIOINE THYHOCT IPAKAAHHHA, IPETYCMOTPEHHEIE:

DenepanbHBIM 3aKoHOM OT 25.07.2002 Ne 115- @3 «O mpaBoBOM MOJIOKEHHH HHOCTPAHHBIX IPaXIaH B Poccuiickoi
Menepauuuy, OenepansHeiM 3akoHOM oT 19.02.1993 Ne 45283--1 «O 6exenuax», ykazamu [Ipesunenta Poccriickoi
®epepamun ot 21.12.1996 Ne 1752 «O6 OCHOBHBIX HOKYMEHTaX, YAOCTOBEPSAIOMHX JHYHOCTE IpPaXIaHWHA
Poccuiickoii ®enepaimu 3a mpexenamu Poccuiickoit @enepaumu», ot 14.11.2002 Ne 1325 «O6 yTBEpXKIACHHH
TTonoXeHNs O TOPAIKE PACCMOTPEHHA BOMPOCOB rpaxkaaHcTsa Poccmiickoii Penepauu», oT 13.04.2011 Ne 444 «O
JOTIONHUTENBHBIX Mepax 1Mo oGecreyeH o NpaB | 3alUIMTEl HHTEPECOB HECOBEPIIEHHOJIETHHX IpaxaaH PoccHHCKOH
Denepalny;

MHBIE JJOKYMEHTEI, YIOCTOBEPAIONINE IHIHOCTL B COOTBETCTBHH C ACHCTBYIOIIHM 3aKOHOAATE/IECTBOM.



pHu 3ampoce uHbOpMalKK, ColepiKallell NepcoHaIbHBIE JaHHBIE TPETBHX JIMI[ —COIJIacHe
Ha 00pab0TKY MEePCOHAIBHBIX JaHHBIX TPETHHX JIHIL.

[Tpu obpamenuyn mpeacTaBHTENs JIHIA, HMEIOIIEro IpaBo Ha MOJYYEHHE MYHHIHIIAIBHOHA
YCIIYTH, JOTIOIHATEIEHO MPEICTaBISIOTCS:

macmopt MO0 MHOM JOKYMEHT, YIOCTOBEDSIOIMH JIMYHOCTH IPEICTABHUTENS JIHIA,
MMEIOIIEro IPaBo Ha MOJy4YeHHEe MyHHUITUITAIEHOR YCIYTH;

JIOKYMEHTBI, IOTBEePKAAIONIHe IOTHOMOYHS [IPENCTaBUTEIs.

2.7. HcuepnpBaromuii mepedeHb ITOKYMEHTOB, HEOOXOJMMEIX B COOTBETCTBHH C
HOPMATHBHBIMH IIPAaBOBEIMH aKTaMM JUIS IIPENOCTAaBIECHHMS MYHHIMIAILHOH YCIYIH H YCIYT,
KOTOpEIE SBJIAIOTCH HEOOXOMMMBIMH M 00S3aTeNbHBIMH Ul IPEJOCTABICHHS MYHHIHIATBHON
YCIIyTH, KOTOpPBIE HaXOIATCS B PacHOPsKEHHH (e/lepalbHBIX OPraHOB MCIOJHUTEILHON BIACTH U
OpraHOB rOCYIapCTBEHHBIX BHEOIOUKETHBIX (POHIOB, OPraHOB HCIONHHTENBHOM BIACTH CYOBEKTOB
Poccuiickoit ®Denepalii M OpPraHOB MECTHOTO CaMOYIPABJIE€HHs, MOJBEIOMCTBEHHBIX HM
OpraHuM3alMii ¥ MHBIX OpraHW3allii, ¥ KOTOpHIC 3aABHTENIb BIPABE IPEACTABHTH, NEHCTBYIOIIMM
3aKOHOJJaTeTLCTBOM HE IPELYyCMOTPEH.

2.8. JIo/DKHOCTHEIE JIAIA MECTHOM aqMHHHCTPAIIY He BIpaBe TPEOOBAT OT 3aABUTEIIA:

NpeACTaBIEHHs OOKYMEHTOB ¥ HH(OpPMaMHd HIH  OCYWIECTBICHHS  JEHCTBHUH,
TIPEICTABIIEHAE WM OCYIIECTBICHHE KOTOPHIX HE IIPEAYCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMH
aKTaMM, pETYJIMPYIOIIMMH OTHOLICHHS, BO3HHKAIOIME B CBA3M C  NPENOCTABICHHEM
MYHHUIIUIIATBHON yCIyTH;

IpPEeICTABICHHA MOKYMEGHTOB M HH(OpMalWH, KOTOpble HAXOIATCA B pPacHOPSKCHHH
OpPraHoB, IPeJOCTABIMIONIAX MYHHIMIAIBHYIO YCIIyTy, HHBIX TOCYAapCTBEHHBIX OPraHOB, OpraHoB
MECTHOTO CaMOYIIpaBiIeHHs JTHOO IOJBEIOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM MM OpraHam
MECTHOTO CAMOYTIPABICHHS OpraHu3alyif, YJacTBYIOIIMX B NpPEIOCTABIECHHH MYyHHIIUNATbHOH
YCIyTH, B COOTBETCTBAM C HODMATHBHEIMH IIpaBOBEIMH akTamu Poccuiickoii ®enepanud,
HOPMATHBHBEIMH [IPaBOBBIMH akTaMH CyOBekToB Poccuiickoit ®exepaunuy, MyHHIHIATbHEIMH
[IPAaBOBEIMHM aKTaMH, 33 HCKJIIOYEHHEM NOKYMEHTOB, BKIIOYEHHBIX B ONPE/EICHHbBIA 4acThio 6
crateu 7 ®enmepansHoro 3akoHa ot 27.07.2010 Ne 210-®3 «O6 opraHu3aluy NpelOCTABICHUS
FOCYN@PCTBEHHEIX H MYHHUMINAIBHBIX YCIyr» I€peueHb MOKYMEHTOB. 3asBHTENb BIPaBE
TNpe[CTaBUTh YKa3aHHBIE MOKYMEHThl H HMH(QOpPMauuio B MECTHYI aJMHHHCTPALMIO IO
coOCTBEHHOW MHHIIHATHBE;

OCYIIECTBICHHS JEHCTBAM, B TOM HUHCIE COTJIACOBAHWH, HEOOXOMMMBIX JUIA MOTYHEHHH
MYHHIUNATEHOM YCIYTH H CBA3aHHBIX ¢ 00palleHHeM B HHBIE TOCYapCTBEHHBIE OpPraHbl, OpraHbl
MECTHOTO CaMOYIIPaBJIEHMs, OPraHH3alliy, 3a MCKIIOYEHHEM IIOTyYeHHs YCIYT H IOJIy4CHHS
TOKYMEHTOB M HMH(OpPMAIHH, IPEJOCTAaBIAEMBIX B pE3yJbTaTe NPENOCTABICHHS TaKHUX YCIHYT,
BKJTIOYEHHBIX B IIEPEYHH, YKa3aHHBIe B dacTH 1 craThu 9 DenepalbHOro 3akoHa OT 27.07.2010
Ne 210-®3 «O6 opraHH3aldy IPEIOCTABIIEHHS TOCY IaPCTBEHHBIX M MYHHIIUIIAIBHBIX YCIyT;

IIpeJCTaBJeHAs JOKyMEHTOB W HHQOpMAIMM, OTCYTCTBHE U (WIH) HEIOCTOBEPHOCTH
KOTODBIX HE YKa3bIBATHCH DA IEPBOHAYATILHOM OTKa3€¢ B MPHEME TOKYMEHTOB, HEOOXOIMMBIX LIS
NPeIOCTABIECHHs MYHUIMNATLHOH YCIyrH, 00 B MPENOCTABICHHE MYHHULMIIATLHON yCIIyTH, 32
HCKJTFOUCHHEM CJIETYIOIIMX CIy4acs:

a) u3MeHeHue TpeGOBaHUi HOPMATHBHBIX IIPABOBBIX AKTOB, KaCaIOIIUXCs MPENOCTaBICHUA
MYHHIMIOATGHOM YCIyTH, IIOCHe TEepBOHAYaNbHON IOfauu 3asdBJEHAS O TPEAOCTABICHHH
MYHUIIHTIAIbHOH YCIIYyTH;

6) HammuEe OMMOOK B 3asBIEHMM O IIPENOCTABJCHHH MYHHIUIAIBHOH YCIYTH H
JIOKYMEHTaX, IOJAHHBIX 3asBHTE]EM IIOCJIE MEPBOHAYAIBHOrO OTKa3a B NMPHEME JNOKYMCHTOB,
HEOOXOIMMBIX Ul IIPENOCTABJIEHHS MYHHLHIANBHON YCIyrH, W00 B IPENOCTaBICHHH
MYHHIIUIATEHOM YCIyrH B He BKIIOUEHHBIX B IPE/CTABICHHBIN paHee KOMILIEKT J10KyMEHTOB;

B) HCTEYeHHe CpOKa MEHCTBHS MOKYMEHTOB MIM H3MEHEHHE HH(OpMAlMH [oce



[IEPBOHAYAIPHOTO OTKa3a B IpHEMe [OKyMEHTOB, HEOOXOMMMBIX JUIA IPEAOCTABICHHS
MYHHIIMNAIBHOM YCIYTH, THO0 B MPeNOCTaBIeHHH MyHHUIIUNIAIBLHOM yCIIyTH;

I) BBIABJIEHHE IOKYMEHTAJIBHO IOATBEPXKIEHHOro (akTa (IPH3HAKOB) OMHOOYHOIO HIIH
[IPOTHBOIPABHOTO AeiicTBUA (Oe3meiCTBHA) NODKHOCTHOIO JIHIA OpraHa, IPEeNOCTaBIIAOLICTO
MYHHIMIATBHYI0 YCIyry, MYHHIHIAIBHOIO CIyXalero, paboTHHKAa MHOTOQYHKIHOHAIBHOIO
IEHTpa, TIPH IEPBOHAYATHHOM OTKa3e B IIPHEME JOKYMEHTOB, HEOOXOIHUMBIX JUIS TIPEIOCTABICHHSL
MYHHUIIHITAIBHON YCIyTH, THOO B IPEIOCTABICHHH MYHHIMIATPHOR YCIYTH, O Y€M B IIHCHBMEHHOM
BHJE 3a HOANUCHI0 [J1aBBl MECTHOM aJMHHHCTPAIHH, PYKOBOAHTENS MHOTO(QYHKIHOHAIBEHOTO
IIEHTpa MPH IIEPBOHAYATHFHOM OTKa3e B IpHEME JOKYMEHTOB, HEOOXOIMMBIX JUIA MPEJOCTABICHHUS
MYHHIMIIATBHONR YCIYTH, YBENOMIIACTCS 3asfBHTENb, a TaKKe IPHHOCATCH M3BHHEHHS 3a
JOCTaBJIeHHEIE Hey100CTBa;

IpenocTaBieHns Ha OyMaXKHOM HOCHTeNe JOKYMEHTOB M HHGOpMalWH, 3JIEKTPOHHBIC
06pa3bl KOTOpHIX paHee OBUIM 3aBEpeHbl B COOTBETCTBHH C MyHKTOM 7.2 vacTH 1 craten 16
denepanpHoro 3akona ot 27.07.2010 Ne 210-®3 «O6 opraHuMsamMd [peIOCTaBICHUS
rOCYyJapCTBEHHBIX W MYHHIMMIIATBHEIX YCIyT» IEPEYeHb JOKYMEHTOBY, 38 HCKIIFOYCHHEM CITydacB,
ecli HaHeCeHHe OTMETOK HAa TaKHe JOKYMEHTH MO0 HX H3BATHE SBIAETCA HEOOXOIMMBIM
YCIIOBMEM IIPEJOCTABICHHS MYHHIMIATLHOM YCIYTH, H HHBIX CIyYaeB, YCTAHOBJICHHBIX
tenepaabHBIMH 3aKOHAMH.

2.9. WcuepnsBalomuii INepedeHb OCHOBAHWM U OTKasa B IpHEME JOKYMEHTOB,
He0oOXOIUMBIX UTA IPeIOCTaBICHHS MyHHIIMIIAIBHON YCIIyTH

OcHOBaHHH 1JId OTKa3a B IpHeMe JOKYMEHTOB, HEOOXOMMMBIX IS MPEeROCTaBICHUA
MYHHUIUIATEHON YCIyrHd, NeHCTBYIOIMM 3aKOHOAATEECTBOM He IIPEyCMOTPEHO.

2.10. HcuepneiBaromuii mepedeHb OCHOBAHHM IS IPHOCTAHOBJICHHS MPEIOCTABICHHUA
MYHHUIUNATEHOR YCIyTH WM 0TKa3a B IPEOCTABIEHMH MyHHIUIIATBHON yCITYTH:

2.10.1. OcHoBaHHMi#i Ul TPHOCTAHOBJEHHS IIPEJOCTABICHUSA MYHHIHIIAIBHOH YCIyTH
JIEUCTBYIOIINAM 3aKOHOJATENECTBOM HE IPEAYCMOTPEHO.

2.10.2. OTka3 B NpeJOCTABICHHH MYHHUIMIAIBEHOM YCIYTH BO3MOXKCH IO CIICAYIOLIHM
OCHOBaHHMSM:

HeTIpe[iCTaBlIeHHe B MeCTHYI0O aIMHHHCTPAllMIO BCEX HEOOXOAUMBIX [OKYMEHTOB B
COOTBETCTBHH C ITYHKTOM 2.6 HacTOAIIETO0 AIMHHHUCTPATHBHOTO PEIIaMEHTa;

OTCYTCTBHE B 3aIIpOce HEOOXOMMMOM HHPOPMALMH IS €0 HCITOJTHEH!S;

OTCYTCTBHE CBEJEHHH B DPACIOPSIKEHHH MECTHOM aIMHHHMCTPALMH, HEOOXOIMMBIX JUIA
HCITOJTHEHHS 3aIIpoca;

€CIM 3ampoc HEe MOXET OBITh HCTONHEH 0e3 pasrylalieHHs CBEACHHH, COCTaBJIAIOMIMX
rocyIapcTBEHHYIO HJIM HHYIO OXPaHSIeMYIO GeepalbHBIM 3aKOHOM TaiHy.

2.11. YciyrH, KOTOpbIE SBISIOTCA HEOOXOMUMBIMHA K 0053aTeIbHBIMHU UL IIPEIOCTABICHHA
MYHHIMIATGHON YCIYTH, AeHCTBYIOIIMM 3aKOHOAATEIbCTBOM HE IPE/IyCMOTPEHBL.

2.12. TlomnuHa WK MHad [UIaTa 3a IPEeI0CTABICHAE MyHHIMIATBLHOMH YCIIyI'H HE B3HMAeTCs.

2.13. MakcuMaJbHBIHA CPOK 0KHUIAHUS B OYEPEIH IIPH NOAa4e 3asABICHHUA O IIPEIOCTAB/ICHUH
MYHHIHIATGHOMN YCIIyTH ¥ IIPH [Oy4eHHH Pe3y/IbTaTa IPE0CTaBICHH! MyHHIMITATLHON YCITyTH:

a) CpOK OKHJAHHA B Odepely IPH IIOfaye 3asBJCHHA M HEOOXOIMMEIX JOKYMEHTOB B
MECTHOH aMHHHMCTPALH HE JO/DKEH MPEBBIIATh IIATHAAATH MHHYT,

6) CpOK OJKHJaHHs B OUEPE/IH IIPH IIOTYyICHHH JOKYMEHTOB B MECTHOH aIMUHHCTPALHU HE
JOJDKEH MPEBBIIATE IITHAAATH MHHYT;

B) CPOK OJKHIaHHS B OYepelH IIPH MOoJa4ye 3asBICHHS M JOKYMEHTOB B M®I] HEe nomxeH
[IPEBBINIATH NATHAANATH MHHYT,



I') CPOK OKHJaHWS B OUepelH IIPH IOIyYeHUH NOKyMeHTOoB B M®I] He n0IKeH IpeBbINaTh
ISATHAALATH MHHYT.

2.14. Cpox ¥ MOpSI0K PErHCTPAIMH 3asBICHHS O IPeJOCTaBICHHH MyHHIIHIIAILHOM YCITYTH

2.14.1. Perucrpanms 3asBJI€HHS OCYIIECTBIIETCS MECTHOM aJMHMHHCTpalHed B [CHb
OCTYIUIEHHS. B MECTHYIO aJMHHHCTPAIlHIO JOKYMEHTOB, YKa3aHHBIX B IIYHKTe 2.6 HACTOSIIETrO
AIMUHHCTPAaTHBHOTO PETTIAMEHTA,

[Tpu mu4HOM OOpalIeHHH 3assBUTEIISA B MECTHYIO aJIMUHHUCTPALIHIO PETHCTPAIIUS 3asBICHUS O
pEIOCTABICHAN MyHHIIUIATBHON YCIYTH OCYINECTBIAETCA pabOTHHKOM MECTHOM aIMUHHCTPALMH
B IIPUCYTCTBHH 3asBHTENs, KOTOPOMY BBIJA€TCS PaclHCKa C NMPHCBOCHHBIM PErHCTPAlHOHHBIM
HoMmepoM. CpoK pericTpanuy 3asBiIeHHs O IPEJOCTABICHAH MyHHIHMIIAIBHOH YCIIYTH IIPH THYHOM
oOpallieHHH 3asBUTENS COCTABIIAET HE 00JIee TPHALATH MHHYT.

2.142. Tlpu oOpameHHH 3asfBHTENs 3a IIPEJOCTABIEHHEM MYHHLMIIAIBHON YCIyTH
nocpeactBoM M®II pericTpanus 3ampoca 3asBHTENs O MPEIOCTABICHAN MyHUIUIIATBHON YCIyTH
OCYIIECTBIIAETCS B IEHb 00pallleHHs 3asBUTEIIA.

2.15. TpeGoBaHus K IOMEMIEHHAM, B KOTOPBIX NIPEIOCTABIIAIOTCS MYHHIUIIATIBHBIE YCIIYTH,
K MECTY OH/IaHHUS U IPHEMA 3asBUTENeH, Pa3MEIIEeHHIO B 0()OPMIICHHIO BU3yalIbHO!, TEKCTOBOH H
MyJIbTHMEIHHHON HHPOPMAIIHY O TIOPSIKE MPEIOCTABIECHH] MyHHIUIIAIBHON YCIIYTH

2.15.1. MyHununageHast  yciayra — OpeOCTAaBIAeTCs B  IIOMEIEHHAX  MECTHOH
agMuHHcTpand 1 MOILL. IToMemeHus, B KOTOPBIX NPENOCTABIAIOTCS MYHUIMIIATBHBIE YCIIYTH,
MECTO OXHIAHHSA, JO/DKHBI HMMETh IUIOMIaAH, MPEAyCMOTPEHHBIE CAaHHTAapHBIMH HOPMaMH H
TpeGoBaHMsIME K paGounM (OQHCHBIM) IOMEIIEHHAM, rae o00OpyZOBaHBI pabouMe MecTa C
HCII0JIb30BAHHEM IIEPCOHATBHEIX KOMITBIOTEPOB M KONHPOBAIBHONW TEXHUKH, H MECTa [UIA ITpHEMa
[IOCeTHTeNeH, a TaKkKe JODKHEI OBITh OOOpYMOBaHBI CTYJIBSMH H CTOJIaMH, HMETh ITHCYHE
IPUHAUIEXKHOCTH (KapaH/ally, aBTOpydKH, Oymary) Auis 3all0IHEHHs 3alpOCOB O TPEIOCTaBICHHH
MYHHIHIATEHON YCIyrH M IPOM3BOACTBY BCIIOMOTATENBHBIX 3amucel (MamAToK, MOSICHEHHH),
CTeH[aMH, Ha KOTOPBIX JODKHA OBITh pasMelleHa HHMopManusd, yka3aHHas B myHKTe 1.3
HACTOSINEr0 AIMHUHHCTPaTHBHOIO pPEryiaMeHTa.

[ToMemenuss MecTHOM amMuHHCTpamud, MOL], nomkHel OBTE  06OpPYIOBAHEI
ClleNHATbHBIMH  MIPUCIOCOONECHHAMH,  IPENOCTABIAIOMMMYE  HHBAIMAAM  YCIOBHA  JUIA
GecIpenATCTBEHHOrO JOCTYNa B TAKHE IOMEIIEHHS, & TAK)Ke K IPEAOCTAB/IAEMbIM B HAX yCIIyraM.

2.15.2. JIOIDKHOCTHBIE  JIAIIAa  MECTHOHM  aJMHHHCTpalMM  OCYIIECTBIAIOT,  IIPH
He0OXOIMMOCTH, [OMOIIb HHBAIMIaM H WHBIM MaIOMOOHJIBHBIM IpYINaM HacelmeHHs INpH HX
TepeIBHKEHHH 110 NOMELICHHAM, B TOM YHCII€ NIPH BXOJE B 3JaHHE M BBIXONE W3 HEro, B
MONy4eHAH B JOCTYyNHOM ams HEX ¢opme HHGOpMAUMH O IOPAAKE MPENOCTABICHHUA
MYHHIMIATBHOM ycIyrd, BKmodas odopMieHHE HEOOXOJUMBIX JIOKYMEHTOB, O COBEpLICHHH
IPYTHX HEOOXOMUMBIX Ul MOTYYEHHs] MyHHIMIIATLHOH yCIIyrH JCHCTBHH, a TAKKe obecnedeHue
TIOCAJKH B TPAHCIIOPTHOE CPEACTBO M BHICAJKM M3 HEro, B TOM YHCIE C HCIOJIB30BaHHEM Kpecia-
KOJISICKH.

JIMuHEBIA yXOJ 3a MONydYaTeJIeM MYHHIHIANBHOW YCIyTH H3 YHCIa HHBAIAIOB M HHBIX
MaJIOMOOHIBHEIX IPYII HaceMeHHs (MEIMIMHCKHE NPOLEIYphbl, IOMOIIb B MPHHATHH NHII H
JIeKapcTB, B BHIIONHEHHH CAHHTAPHO-THTHEHHUECKHX MPOLEYp) OOECIeuMBAcTCA HMHBATHAOM
CaMOCTOSATENBHO THOO MPH MOMOIIHM COIIPOBOMKAAIOIIMX JIHIL.

2.15.3. TloMemeHus, B KOTOPHIX IIPENOCTAaBIsAETCS MyHHIHIATbHAs yciyra (zaiee -
[IOMEIIeHNs), 000pyayloTcss HHPOPMAaMOHHBIMA CTEHIAMH HIH TEPMHHAIAMH, COJACPKAIIMMH
CBENEHHs, YKasaHHble B NyHKTe 1.3.1 HacTosmero AJIMHHHCTPaTHBHOTO PpErJIAMEHTa, B
BH3yaNbHOH M TekcToBoM dopmax. OdopmieHre BU3yalbHOR H TEKCTOBOH HHGOpPMAIMH JTOJDKHO
COOTBETCTBOBATh ONTHMAILHOMY 3PHTEILHOMY BOCIPHATHIO 3TOH HH(pOpMAlMH TpaKIaHaMH,
BKITIOYAsi HHBAJIH/IOB.

2.15.4. Teppuropus, NpHUIErammas K 3JaHHIO, B KOTOPOM paclOjIOXKEHa MeCTHad
aJMHHUCTpanys, 060pyIdyeTcs, MO BO3MOMKHOCTH, MECTAMH [UI1 IapKOBKH aBTOTPAHCIIOPTHBIX
CPEJICTB, BKJIIO4asi aBTOTPAHCIIOPTHEIE CPEICTBA HHBAIMIOB.



2.15.5. MecrHo#t amMuHHCTparmel obOecreunBaeTCsl CO3[aHHE HHBAIHJAM CIIETYHOIIHX
YCJIOBH# JOCTYMHOCTH YCIYT B COOTBETCTBHH C TpeOOBaHMAMH, YCTaHOBJICHHBIMH JIEHCTBYIOIINM
3aKOHOJIAaTEIbCTBOM:

a) OKa3aHWe WHBAJIHJAM IOMOINH, HEOOXOMMUMOH IS NMOJYYEHHs B JOCTYIHOM [UIA HHX
dbopme uHGMOpPMALMH O NpPAaBAJAX MPENOCTABICHHS MYHHIHUNAIBHON YCTyrH, B TOM 4HCIE 00
0(OpMIICHHH HEOOXOMUMBIX I [OTyYEHHS MYHUIMIATEHOH YCIyrd JOKYMEHTOB, O COBEPIICHUH
MMH JPYTHX HEOOXOIUMBIX JUIs MOJIyYEHH YCIYTH IECHCTBHM;

6) obecrmedyeHne momycka B IOMEIIEHHS MECTHOHM aJMHHHCTPALUH CYpIONEPEeBOIYHKA,
TH(IOCYpIOTIEPEBOTINKA HHBAIHIAM II0 CIIYXY;

B) OKaszaHue pabOTHHKAMH MECTHOM aJMHHHCTpallid HHOH HEOOXOJMMOW HHBAHIAM
IOMOIIA B TIPEOJOJEHHH OapbepoB, MEMIAIOMIMX IOMYYEHHIO MMH YCIOyr HapaBHE C IPYTHMH
rpakIaHaMH.

2.16. ITokasares JOCTYITHOCTH H Ka4eCTBa MYHHUIIUIIATEHOH YCIyTH

2.16.1. KonmmuecTBo B3auMOIEHCTBH 3asBHTENS C MECTHO#H anMuuucTpanuel m6o MOII -
He 6oJee IBYX.

2.16.2. TIpomO/DKUTETFHOCTS B3aUMOACHCTBHM MOJDKHOCTHBIX JIML IPH IIPeJOCTaBICHHH
MYHHLIUNAILHON yCIyrd yKa3aHsl B pasaerne Il HacTosmero AIMHHHCTPaTHBHOTO PErjiaMeHTa.

2.16.3. Crioco0sI IpeIoCcTaBIEHH MyHULIHIIAIBHON YCIIYTH 3asBHTEIIO!

HENOCPENCTBEHHO IIPH IOCEIIEHHH MECTHOM aIMAHHCTPALIHH;

nocpencTsoM M@II

2.16.4. Cnocobsl uHGOPMHPOBAHHS 3afBHTENA O pe3yJNbTaTax MPENOCTaBJICHH HIIH
TIPHOCTAHOBJIEHAH MYHHIHIIATPHOR YCITyTH: 10 Tee(pOHy, 10 3MEKTPOHHOH I0YTE, B MUCEMEHHOM
BHJE.

Crnoco6  WHQOPMHpOBaHHS  3asfBHTENd O  pe3yjbTaTaX  INPEAOCTABICHHA  HIH
IPHOCTAHOBJICHUH MYHHIUIIATBHOM YCIIyI'H YKa3bIBACTCS B 3asBJICHHH.

2.16.5. KonuuecTBO JOKYMEHTOB, HEOOXOIMMBIX s IPEIOCTABJICHUA 3asBUTE/IEM B LIEIAX
OJTy4YEeHHs MyHHUIUTIAIBHOM YCIIyTH — JIBA.

2.16.6. OcymmecTBieH:E MECTHOM aIMHHHCTPaIell MEXBEIOMCTBEHHOTO B3aHMOICHCTBHA
TIpH NIPEAOCTABIECHHH MyHHIMIIATBHOM YCIIYTH HE IPETyCMOTPEHO.

2.16.7. CpoK IpeocTaB/IeH)s MyHALMIIAIBHOR YCIYTH He JOJUKEH MpeBbimaTh 23 pabounx
IHSI C MOMEHTa PETHCTPAlMH 3aABIICHHS.

2.17. Ocob6eHHOCTH TPeNOCTaBIEeH s MyHAIUIANBHOH yenyrd B MOLI

[IpreM JOKYMEHTOB H Bblaya pe3yJbTaTa IPeIOCTaBIIeHHS MyHHIHIIAIBHOH YCITyTH MOTYT
OBITH OCyLIECTBIIEHBI TocpencTBoM M®II.

Mecta HaxoxzeHHs H rpaduku pabotsr M®L] mpuBeneHs! B npuiokeHnn Ne 2 K
HacTOSImeMy AMHHHCTPaTHBHOMY PETJIAMEHTY, a Take pasMelieHs! Ha [Topraie.

enTp Tenedonnoro obenyxuanus MOI[- 573-90-00.

Azpec caliTa H 3JIeKTPOHHO#M 04T Www.gu.spb.ru/mfc, e-mail: knz@mfespb.ru.

TIpH IpefoCTaBNeHHH MyHHIMIIATIBHOR yeryru nonpasaenenus ML ocymecTssoT:

B3aMMOJIEHICTBAE C MECTHOM aJMHHMCTpalyell B paMKaX 3aKMIOYEHHBIX COIVIALICHHH O
B3aHMO/ICHCTBHUH;

MHQOPMHpPOBAHHE TpaXKAaH H  OpraHusalMi 1O  BONpPOCAM  NPEAOCTABICHHA
MYHHIMIATBHBIX YCIIYT;

TIPHEM M BBIIAdy AOKYMEHTOB, HEOOXOIMMBIX UL IPEIOCTABICHHA MyHHIIMITAILHEIX YCIyT
MM SBJISIOIMXCA PE3yIbTaTOM IIPEAOCTABICHHS MyHHIUNAIBHBIX YCIIYT;

06paboTKy IMEpPCOHATBHBIX JAaHHBIX, CBS3aHHBIX C I[PEAOCTAaBICHUEM MyHHIMNATBHBIX
YCIIYT.

B ciydae moJaun IOKyMEHTOB B MeCTHYIO aIMUHHACTpaiuio nocpeactsoM ML paborauk
M®LI, OCYIEeCTBISONIHI IPHEM TOKYMEHTOB, [PEICTABICHHBIX JUTS MOMyYeHM s MyHHIMIIATBHON
YCIIYTH, BEITOJHAET CIEMYyIOIHe IeHCTBHS:
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OIpENeNsAeT NpeAMET 00palleHus;

yCTaHABJIMBAET JIMYHOCTH 'PayKIaHWHA U €T0 IOJTHOMOYHS;

IPOBOIMT TPOBEPKY COOTBETCTBHS JOKYMEHTOB TpeOOBaHHSAM, YKa3aHHBIM B IyHKTEe 2.6
HACTOALIEro AJIMHHUCTPATHBHOTO PETJIAMEHTA,

KOHCYJIBTHPYET TpaXIaHWHa O Topsake oGQopMIEHHS 3asdBJI€HHS H  IIPOBEpPACT
IpaBUIBHOCTE ero odopmieHus. [lo mpocsOe rpakIaHMHA, HE CHOCOOHOTO MO COCTOSHHIO
3JJ0pOBBA JIHOO B CHIIY HHBIX IIPHYHH COOCTBEHHOPYYIHO O(QOPMHTH 3asBJICHHE, 3aABJIEHHE MOXET
6bITh 0popmieHo pabotHHKOM M®LI, ocymiecTBIAIOMMM IIPHEM TOKYMEHTOB, O YeM Ha 3asBJICHHH
ZENIaeTCA COOTBETCTBYIOIIAs 3aIlHCh;

onpezenseT crnocod WHGOPMHEPOBAHHS 3asBHTENA O NPHHATOM MECTHOH aIMHHHCTpAIHEH
pEIIEHHH [0 MPEJOCTABIEHHI0 MYHHIHNATBHOM YCIyrH (B yCTHOH JMOO NMHCHMEHHOM (opme, B
ToM umciie depes M®ILI, B ciyuae enaHus 3asBUTeN IOTYUHTh OTBET depe3 MOII), o uem Ha
3asBJICHHH JIeIaeTCS COOTBETCTBYIOLIAs 3AIIHCE,

OCYIIECTBJIAET CKAHUPOBAHHE MPENCTABICHHBIX JOKYMEHTOB, (OPMHPYET 3JIEKTPOHHOE
JIeJI0, BCE JOKYMEHTHI KOTOPOTO CBS3BIBAIOTCS €HHBIM YHHKAILHBIM HACHTH(H)HKAMOHHEIM KOJIOM,
M03BOJISIFOIIAM YCTAHOBHTH IPHHAMIEKHOCTh NOKYMEHTOB KOHKDETHOMY 3asBHTEII0 H BHIY
obpalneHus 3a MyHHIUNIATbHOH yCIIyroi;

3aBepsieT DIIEKTPOHHOE JIEI0 CBOEH 3JIEKTPOHHOM MOAIKMCHIO;

HalpaBjsfeT 3asBICHHE, KOIHWHM JOKYMEHTOB M PEecTp MHOKYMEHTOB B MECTHYIO
aJIMHHHACTPALHIO:

B DJIEKTPOHHOM BHjie (B COCTaBe NAKETOB JIEKTPOHHBIX JIEN) B TEUEHHE OJHOrO pabodero
JHs co aHA obpameHnus 3asBuTens B MOLI;

Ha OyMaXKHBIX HOCHTENSAX (B Clydae HEOOXOAMMOCTH O0O0S3aTeNbHOrO IPefOCTaBICHHA
OpHMTHHAIIOB JIOKYMEHTOB) — B TeYeHHe TpeX pabounx mHeH co JHs obpamenns 3assuTens B MOLL

B ciydae IpeloCTaBIeHHs KOMILIEKTa IOKYMEHTOB, HE COOTBETCTBYIOWIETO MyHKTY 2.6
HACTOSLIEro AJMHHHCTPaTHBHOrO peryiaMeHTa, paboTHHk MOIL], ocymecTBIsIOMMI IpHEM
IOKyMEHTOB, Jle/laeT Ha 3asBIeHHH 3anuch «O IIPeIoCTaBICHHH HEMOJHOTO0 KOMILICKTa
JIOKyMEHTOB IpOHH(pOpMUpOBaHY. DaKT 03HAKOMIJICHHS TpPaXIaHHHA C 3aIMCBIO 3aBEPAETCHA €ro
IOANKCHI0. Ec/M mpH 3TOM IrpakIaHWH OTKa3alucs OT MOJadH 3asBICHHA H MOTpeGoBai BO3BpaTa
TIpeIOCTABICHHBIX IOKYyMEHTOB, Je/lacT Ha 3asBieHHH 3amuch «Hacrosiee 3adBICHAE OTO3BAHO,
JIOKYMEHTHI BO3BPAIIEHBI 3asBUTENIO» H BO3BPAIIAET IIPE/IOCTABICHHBIE JOKYMEHTEL

[To OKOHYAaHHM TNpHeMa AOKyMeHTOB paboTHHK MOI[ BbITaeT 3afBHTENIO PACIHCKY O
NpHeMe JOKYMEHTOB C YKa3aHHEM MX MEPedHs H JaThL

PaboTHHK MECTHOM aJIMUHHCTPAIdH, OTBETCTBEHHBIH 3a MOATOTOBKY IPOEKTa DPEIICHHA,
HATPABJIAET Pe3y/bTAT MPEJOCTABIECHHsS MyHHIMNATLHOM ycnyru B MOL] juis ero mocnenyomeh
nepeiaqy 3assBUTENIO:

B 3JIEKTPOHHOM BHJI€ B Te4eHHE OJHOr0 paboyero IHA co JHs moAnucanus [1aBoit MECTHOH
AIMHHUCTDAIIAH JOKYMEHTOB O [MPENOCTAaBIeHHH (OTKa3e B MPENOCTABICHHM) 3asBUTEIIO
MYHHLMIIATLHOH YCIIYTH,

Ha GyMaXHOM HOCHTEJIE — B CPOK He Gosee Tpex paboumx jHel co s moanucaHus I'asoi
MECTHOMN aIMHHHCTDAIHH JOKYMEHTOB O MPEIOCTABICHHH (0TKa3€ B NPEJOCTABICHIH) 3asBHTEIIO
MYHHIMIIATBHOHR YCIIYTH.

Pa6oruuk MOILI, OTBETCTBEHHBIM 3a BbLIAYy AOKYMEHTOB, IIONY4EHHBIX OT MECTHOH
aJMAHHACTDAllMH, HE TO3/Hee IBYX paboumx JHed CO MHA HX MOJYd4CHHS OT MECTHOH
aIMHHHCTPAIMH COODIIAET 3asBHTENIO O NPHHATOM PEIICHUH 1o TenedoHy (C 3alHChIO NaThl U
BpeMEHH TeNIe(OHHOTO 3BOHKA), & TAK)KE O BO3MOXKHOCTH MONYIEHHS JOKYMEHTOB B MOII.

I11. CocTaB, NOC/I€A0BATEILHOCTE H CPOKH BbINOJIHEHHN aIMHHHCTPATHBHBIX
npouexyp (aeiicrBuii), TpeGoBaHMs K MOPSAIAKY HX BBINOJHEHHS, B TOM YHC/I€ 0C00eHHOCTH
BBINOJHEHHH aIMHHACTPATHBHBIX MPOLEXYP B 3JIeKTPOHHOH ¢opme
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3a mpenocTaBIeHHeM MYHHUIMIIANIBHOM yCIIYTH 3asBHTEIH MOTYT 00pallaThCs ¢ 3asBICHHEM
Ha OyMa)XHOM HOCHTeJIe B MECTHYIO aIMHHHCTpaluIo 1160 B MOILL.

B memsx mpefoCTaBIeHHS MYHHLIHNAIBHBIX YCIYI YCTAHOBJICHHE JHYHOCTH 3asBHTEIA
MOJKET OCYIIECTBJIATECS B XOA€ JIMYHOTO IIpHEMa IOCPEICTBOM MPENBABICHHS Maclopra
rpaxnanuaa Poccuiickoit @enepanuu 160 MHOTO JOKYMEHTa, YAOCTOBEPAIOIIEro JTHYHOCTH, B
COOTBETCTBHH C 3aKOHOJATENbCTBOM Poccuiickoit demeparyl WM MOCPEACTBOM HACHTH(HUKAIMH
M ayTeHTHQHKAaIMM B OpraHax, NPEeJOCTABIMIOMMX MyHHIMIANbHBIE ycmyrd, MOI[ ¢
HCIIONIb30BaHHEM HH(OPMAIMOHHBIX TEXHOJOTHH, MPeIyCMOTPEHHBIX dacThio 18 crarem 14.1
®enepansHoro 3akona ot 27 mois 2006 roga Ne 149-03 «O6 madopmanuu, HHGOPMALHOHHEIX
TEXHOJIOTHAX H O 3alIUTe HHQOPMaLHH .

[Ipu mpenocTaBlIeHAH MyHHIMNAILHBIX YCIYT B JJIEKTPOHHOH (opMe HACHTHHKAUMA K
ayTeHTH(HKAIHS MOTYT OCYLIECTBIIATECS MIOCPEACTBOM:

1) enuHOi cHCTeMBl WICHTHOHKAMH M ayTeHTH(QHKAIMH MM HHBIX [OCYIapCTBCHHBIX
MHGOPMAIMOHHBIX CHCTEM, €CIH TaKMe TOCYJapCTBEHHbIE HH(OPMALMOHHEIC CHCTEMBI B
ycTaHOBNeHHOM  IlpaBuTenscTBoM — Poccmiickodi — Qenepamuu  mopsnke — 00ecnedHBaroT
B3aUMOJIEHCTBHE C EIMHOM CHCTEMOM HICHTH()HKAUMK M ayTeHTH(QHKALHMH, MPH YCIOBHH
COBIAICHHS CBEJCHHH 0 (PH3MYECKOM JIHIIe B YKa3aHHBIX HHOOPMAHOHHEIX CHCTEMaX;

2) enuHOM CHCTEMBI MAECHTH(HKAUMM W ayTeHTH()HKANWH H €IWHOH HH(OPMAIHOHHOHU
CHCTEMBI IEpPCOHATBHEIX JaHHBIX, obecneunBaromed o6paboTky, BKMo4as cOOp M XpaHCHHE,
GHOMETPHYECKHX IEPCOHATBHBIX JIAHHBIX, HX IIPOBEPKY M Iepejady MHGOpMAluy O CTETNCHH HX
COOTBETCTBHS IPENOCTABICHHEIM OHOMETPHYECKUM IEPCOHATBHBIM JIAHHBIM (H3MYECKOro JIHIa.

Omnucanue MOCIENOBATENEHOCTH AIMHHHUCTPATHBHBIX IIPOLEAYP IpH IIPENOCTaBICHHH
MYHHIHTIATBHOH YCIIyTH:

TMPHEM M PETHCTPALHS 3asBJIECHHS H JOKYMEHTOB B MECTHOH aMHHHCTPAIlHH;

NPUHSTHE pElIeHHs O TPEIOCTABIEHMH MYHHIMIANBHOM ycmyrn JmGo o6 oTkase B
TIPeOCTABIEHHH MYHHUIHMIAIGHOH YCIyrd, HHQOpDMHpOBaHHE 3asBHTEIA O pE3yibTare
NpeIOCTABICHHS] MYHHIMIIATEHOM YCITyTH.

3.1. IlpueM M perucTpanys 3asBlIeHHS H JOKYMEHTOB B MECTHOH aIMUHUCTPALlMH

3.1.1. CoObitus (fopumuueckue (axThl), SBIAIOMMECS OCHOBaHMEM [UI1 Ha4ala
aJMHHHCTPATHBHON IPOLEAYPBHI:

mocTyIuieHHe  (IIOCPEACTBOM JIMYHOTrO OOpallleHMs 3asBUTENs JHOO IOCPENCTBOM
opraHm3aimi mo4ToBoi cBA3H, or M®ILI) 3asBiIeHHA O BBLIAYE apXWBHOH CIIPaBKH, BBHIIIHCKH,
KOIIMH B MECTHYKO AIMHHECTDAIHIO M IPHIAaraéMbIX JOKYMEHTOB, YKa3aHHBIX B IYHKTC 2.6
HACTOSIIEro AJMHHHCTPATHBHOTO PErJIaMeHTa (aee — KOMILIEKT TOKyMEHTOB).

3.1.2. Comepxanue aiMHHHACTPATHBHOMN MPOLEAYPEI

PaGOTHHK MECTHOHW aJIMHHHCTpALliM, OTBETCTBEHHBIH 33 IPHEM KOMIUIEKTa JOKYMCHTOB,
TIpH 0OpAIEHIH IPAXIaH B MECTHYIO aJIMHHHCTPALHIO:

OmpeeieT IpeaMeT 0OpaleHus;

yCTaHABJIMBAET IMYHOCTh PaKIaHHHA M €TI0 IOTHOMOYHS,

KOHCYNBTHPYET TpaXJaHHHA O Topaake OQOpMICHHS 3afdBICHHMA U  [POBEPACT
npaBUIBHOCT ero odopmienus. [lo mpocsbe TrpakIaHWHA, HE CII0cOOHOr0 IO COCTOSHHIO
3[I0pOBBS JHOO B CHIy HHBIX NPHYAH COOCTBEHHOPYYHO OGOPMHTE 3afdBIICHHE, 3asBICHHC
odopmnsercs paGOTHHKOM MECTHOM aJMHHHCTPAllMH, OTBCTCTBECHHBIM 33 IPHEM JIOKYMCHTOB, O
YyeM Ha 3asBJICHHH JE/IaeTCs COOTBETCTBYIOINAA 3aIHCh;

omnpenenser cnocod HHGOPMUPOBAHHS 3aABHTENS O TPHHSTOM MECTHOH aJIMHHUCTpALHEH
PEIIEeHHH 10 MPELOCTAaBICHHIO MYHHIMIATLHON yCIyrd (B yCTHOH mu6o mEckMeHHOU (opMe, B
ToM uHcnie 4epe3 M®LI, B ciydae JKeJIaHHA 3asgBHTEIIA MOJyIHTE OTBET HC€PE3 M®II), o 9eMm Ha
3asIBJICHUH [IEIaeTCs COOTBETCTBYIOIAs 3AIIKCh;

IIpOBEpAET HATMYHE JOKYMEHTOB M JA€T MX OLECHKY Ha IPEIMET COOTBETCTBHSA INEPETHIO
JIOKYMEHTOB, YKa3aHHBIX B I[yHKTE 2.6 HACTOSIIEr0 AZIIMHHHCTPATHBHOTO PErlaMeHTa;
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KCEPOKOITHPYET JOKYMEHTHI (B ciTydae HeoOX0OUMOCTH) A GOPMHPOBAHHS JTHIHOIO Jena,
3aBepseT KOMMH JOKYMeHTOB. Komuu 3aBepsroTCs INOMIHKCHIO JIMIA, OTBETCTBEHHOIO 33 MPHEM
JOKYMEHTOB, C yKa3aHHEM €ro JOJDKHOCTH, (paMHIMM M MHHIMAIOB, a TAKXKE JaThl 3aBEPCHHA
KOIIHH;

dukcupyer (akT mnprHemMa JTOKYMEHTOB, YKa3aHHbIX B IIyHKTe 2.6 HaCTOSIIETO
AIMEHHCTPaTHBHOTO PETJIaMEHTa, B XKypHaJIe PErHCTPalliy;

BEIJAET 3agBHTENIO PACHHCKY O IpHeMe NOKYMEHTOB C yKa3aHHMEM HX IIE€pPeYHs U HaThl
npHeMa (pacmucKa HE BBLIAETCS B ClIydae IMOCTYIUIEHHMs JOKYMEHTOB IO MOYTE, a TaKXke IO
HH()OPMAIMOHHEIM CHCTEMaM OOIIEro Mojib30BaHuUA);

B ClIy4ae MpeOCTAaBIEHHS KOMIUIEKTA MOKYMEHTOB, HE COOTBETCTBYIOMIErO MYyHKTY 2.6
HACTOAIIEro AJMMHMCTPAaTHBHOTO perjaMeHTa, JejaeT Ha 3asdBIeHHH 3anuch «O npenocTaBieHHH
HENOJHOT0 KOMIUIEKTa JOKYMEHTOB MpouH(opMmupoBaH». DakT O3HAKOMIICHHMs TpaKJaHWHA C
3aIIMCBIO 3aBEPAETCS €ro MOAMUCh0. Ecii npH 9TOM IrpakIaHHH OTKA3ajCs OT NO0/a4H 3asiBJICHHA U
notpeGoBa BO3BpATa IPEJOCTABICHHEIX IOKYMEHTOB, NeNacT Ha 3asBleHHH 3anuch «Hacrosmee
3afBJIEHHE OTO3BAHO, JOKYMEHTHI BO3BPAIEHB! 3asBUTEIIO» M BO3BpAIlacT IPEJOCTABICHHBIC
JOKYMEHTBI;

TIEpeaeT 3asBJIeHAE U KOMIUIEKT JOKYMEHTOB ISl IIPHHATHSA PEMIeHAs pabOTHHKY MECTHOM
aJIMHHHCTpALlAH, OTBETCTBEHHOMY 3a IIOJIrOTOBKY IPOEKTa PEIICHHUS.

PaGoTHMK MECTHON aJIMHHHCTPAIMH, OTBETCTBEHHBIH 3a NPHEM KOMILICKTa NOKYMEHTOB,
npu obpamenny 3assuteneii nocpeactsom MOLL:

TMOTy4aeT KONHH IOKyMEHTOB H peecTp JoKyMeHToB m3 M®II B anekTpoHHOM BHAe (B
COCTAaBE ITAKETOB AEKTPOHHBIX JEN MOJyYaTellell MyHHIUIAIbHOR YCITyrH) U (WiK) Ha OyMaXHBIX
HOCHTEJISIX (B CIydae HEOOXOTMMOCTH 06SA3aTENBHOrO [IPECTABICHHS OPHIHHAIOB I0KYMEHTOB);

MPOBOIHT CBEPKY pEecTpa JOKYMEHTOB C IPECTAaBICHHEIME JOKYMEHTaMH;

TNpOBepsieT HAIWYIHE TOKYMEHTOB M JaeT MX OLEHKY Ha MpeJMeT COOTBETCTBHSA MEPEUHIO
JIOKyMEHTOB, YKa3aHHBIX B TyHKTE 2.6 HACTOAIIEro AIMUHHCTPATHBHOTO PETIaMEHTa,

dukcupyer GakT mnpremMa JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.6 HAaCTOAIIEro
AIMMHHCTPaTHBHOTO PErIaMeHTa, B JKypHaJle peTHCTPalliH;

IepeaeT 3asBIeHHE i KOMIUIEKT HOKYMEHTOB IS IPHHSATHS PEIICHHS PaOOTHAKY MECTHOH
aIMHHHCTPAIlHH, OTBETCTBEHHOMY 3a IIOATOTOBKY IMPOEKTa PeIICHHS.

3.1.3. TIpomo/KHTENBHOCTh aAMHHHCTPATHBHOMW INpPOLEAYpHI HE MO/DKHA IPEBBINIATH
OZIHOTO paboYero AHA C JAaThl MOCTYIUICHHS KOMILIEKTa JOKYMEHTOB B MECTHYIO a/IMUHUCTPALIHIO.

3.1.4. OTBeTCTBEHHBIE 3a BBITOJHEHHE AJMHHHUCTPATHBHOH IPOLEAYPHl MODKHOCTHBIE
nHna:

paGOTHHK MECTHOM aIMHHHCTPALMHA, KOTOPEIH pemeHHeM [1aBbl MECTHON aIMHHHCTPAIIMH
JICIETHPOBaH Ha MCIIOJHEHHE IPOLEIYP 110 IPEJOCTABICHHIO JAHHOH MYHHIHIIAIBHOH yCIyTH.

3.1.5. KpuTepuu MpUHATHS PEIIECHHs B paMKaX a[MHHHCTPATHBHOM IPOLIETyPEL:

COOTBETCTBHE KOMIUIEKTa JOKYMEHTOB TpeOOBaHMSM, YKa3aHHBIM B IyHKTE 2.6 HACTOSIIETO
AJIMHHHUCTPATHBHOT'O PETJIaMEHTa.

3.1.6. Pe3ynbrar aqMUHHCTPATUBHOM IIPOLETYPBL:

BBIIaua 3aiBHTENIO PACIHUCKH O MpHEME JOKYMEHTOB C yKa3aHMeM HX IEPEYHA H [JaThl
IIpUeMa;

nepefada pabOTHHKOM MECTHOH aJMHHMCTpPAlWH, OTBETCTBCHHBIM 32 IPHEM KOMILUICKTa
JOKyMEHTOB, 3asBl€HHS M KOMIUIEKTa JOKYMEHTOB paOOTHHKY MECTHOH aJMHHHCTpPALHH,
OTBETCTBEHHOMY 3a MOATOTOBKY IPOEKTA PEIICHHS.

3.1.7. Cioco6 duxcanuu pe3yspTaTa BEINOTHEHHS aIMAHUCTPATHBHOM TPOLIEIy PBI:

pErHCTpalys 3asiBICHHS K JOKYMEHTOB B JKypHAJe PErHCTPaluHy.

3.2. [lpuHATHE pEIIEHHs O NPEJOCTABIECHHH MYHHIMIATBHOH YCITYTH mubo o6 oTkaze B
IPENIOCTABICHAN MYHWIMIAILHOM  yCIyrH, HHQOPMHDOBAaHHE 3adBUTENA O  pe3ysbTare
NpeIOCTaBICHAS MYHUIMIIATBHOMH yCIyrH
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3.2.1. Cobmitus (ropuguueckue (axThl), SBIAIOIMECS OCHOBaHMEM JUIA Hadana
aIMHUHHCTPATHBHOHN ITPOLEYPHIL:

NoNydeHHe pabOTHUKOM MECTHOH aJMHHHCTpAallMH, OTBETCTBEHHEIM 32 IIOArOTOBKY
IPOEKTA PEIICHHs, 3aABJICHHA ¥ KOMIUIEKTa JOKYMEHTOB OT pabOTHHKA MECTHOM aJIMHHHCTpAlIUH,
OTBETCTBEHHOIO 32 IIPHEM KOMIUIEKTA JJOKYMEHTOB.

3.2.2. ConepxxaHne aqMHHUCTPAaTHBHOH IPOIIETYPEI

PaGOTHHK MECTHOM aIMHHHCTPALHY, OTBETCTBEHHBIH 3a NOJrOTOBKY IIPOEKTa PEIICHHU!

IPOBEPSIET NaHHEIE 3asBUTEIIs M NIPEICTaBICHHBIE MM CBEICHHS,

aHAJM3UPYeT NaHHBIe, NPEJCTABICHHBIC 3adBHTENEM, C LENBI0 NPHHATHS PELICHHS O
BO3MOXHOCTH HCIIOJIHEHHS 3aIpoca:

B C/Iy4yae NPUHATHS PELICHHs O IPEeJOCTABJICHHH MYHHIMIIAIBHOH YCIIyTH TOTOBHT IPOEKT
pelleHUs MECTHOW aJMHUHHCTpAallMH O BblIaye apXMBHOM CIIPABKH, BBIIMCKH, KONHKH, a TaKKe
COOTBETCTBYIOIIYIO apXHBHYIO CIPaBKy (10 (opMe COrlacHO MpHIOKeHHIO N 4 K HacTosmeMy
AIMHHHCTPAaTHBHOMY PETTIaAMEHTY), apXHBHYIO BBIHCKY, apXHBHYIO KOIHIO;

B Clydae MpHHATHS pelleHds o6 OTKase B NPENOCTABICHAW MYyHHIMNANTBHOH YyCIYTH
FOTOBHT MPOEKT IIHCBMa O HEBO3MOXKHOCTH HCIIOJHEHHs 3ampoca ¢ yKa3aHMEM NPUYHH B aapec
sasBUTENs (0 (opMe COrVacHO NPHIOKEHHI0O Ne 5 K HacTosmeMmy AJIMHHHCTPATHBHOMY
pernaMeHTy);

TepesiaeT MOArOTOBJIEHHBIE JOKYMEHTEI [ J1aBe MECTHOH a/IMMHHCTPALMH.

I'1aBa MeCTHOM aIMHHHCTPAIIHH:

M3y4aeT IpeICTaBICHHBIE JOKYMEHTBI M MOIUCHIBACT HX;

B CJIy4ae HECOIJIaCHs H3JIaraeT 3aMEYaHHs M BO3BPAIIACT YKa3aHHBIC JOKYMCHTBI Ha
nopaboTKy.

ITocie mommucaHus aBoil MECTHON aIMHHHCTpAIliH YKa3aHHBIX JOKYMEHTOB PaGOTHHK
MECTHOH aJMHHHCTPALMH, OTBETCTBEHHBIA 38 IOATOTOBKY ITPOEKTa PEINCHHA:

PETHCTPHPYET HX B JKyPHAJIE PETUCTPALIHH;

HANPABJIAET PelIeHHe MECTHOH aIMHHHCTPAllWH O BblNaYe apXMBHOH CIPaBKH, BBIIHCKH,
KOIMH C NPHIIOKEHHEM COOTBETCTBYIOLIEH ApPXHBHOM CIPABKH, apXHBHOM BBITHCKH, ApXHUBHOM
KOIHHA THG0 MHCHMO O HEBO3MOXHOCTH HCIIOHEHHS 3aIpoca ¢ YKasaHHeM NpHYMH 3asBUTemO. B
cilydae BOJEU3bABICHHA 3asBUTE/IS MOIYIHTh PE3yIBTaT NPEA0CTABICHHISA MYHHIUTIATBHOH YCIIYTH
B M®L] HanpasiseT ykasaHHble JOKyMeHTH B M@I Ui mocieAyIommel Iepeiain 3aaBUTEIIO.

3.2.3. TIpomo/KHTENBHOCTE AIMHHHCTPATUBHOM INPONETYphl HE JO/DKHA IPEBBIMIATE
HIeCTHAAIATH paboyuX JHEH.

3.2.4. OTBEeTCTBEHHBIMH 3a BHINOJHEHHE aIMUHHUCTPATHBHOM IPOLEIYPEI ABJIAIOTCS:

paGOTHHK MECTHON aIMHHUCTpPAIWH, OTBETCTBEHHBIH 32 IIOATOTOBKY IPOEKTA PEINCHHA;

['naBa MecTHOH aIMHHHCTPAIIHH.

3.2.5. KpuTepuu NpUHATHS PELICHHS B paMKaX aJMUHMCTPATHBHOM IPOLEAYPHI:

HaIM4He OCHOBAHMI JUIS 0TKa3a B [PEJOCTABICHHH MYHHIMIIATBHON YCIyTd, YKa3aHHBIX B
nyrkre 2.10.2 HacToAmIEro AJIMAHUCTPATHBHOTO PErIAMEHTA.

3.2.6. Pe3ynsTaT asMHHHCTPATHBHOM MPOLEAYPhI ¥ NOPANOK NEPEIAdn pesybTaTa:

HanpapjeHre 3asBuTeMo (6o B MO®II) pemenus MECTHOH aJMMHHCTpAaldHd O BBIOAYEC
ApXHUBHOM CIIPaBKH, BBIIHCKH, KONHH C IPHIOXKEHHEM COOTBETCTBYIOILIEH apXWBHOM CIIPaBKH,
BBIMIACKH, KOIIMH JTHOO MMCHMa 0 HEBO3MOXKHOCTH HCIIOJIHEHHS 3aIIpoca ¢ yKa3aHueM IIpHIHH.

3.2.7. Crioco6 (uKcanuy pe3ybTaTa BEIIOTHEH s aMAHNCTPATHBHOH MPOLE/yPBI:

PETHCTpanus B JKypHale DPErHCTpAllMM PELICHHS MECTHOW aIMMHHMCTPAallMM O BBIIA€C
apXWBHOH CIIPaBKH, BHIIMCKH, KONMMM JUGO NMMCBMa O HEBO3MOXHOCTH HCIOJHCHHS 3alpoca ©
yKa3aHHEeM IIPHYHH.

IV. ®opMBI KOHTPOJIS 32 HCIOJTHEHHEM aIMHHHCTPATHBHOTO PErIaMeHTa

4.1. T'napa (3aMecTUTEb TJIaBEI) MECTHOH 8JMHHHUCTPAIUK OCYIIECTBIIACT KOHTPOID 3a:
HaJUTe)KAIIMM HCIIOJHEHMEM HACTOSMEro AIMHHHCTPAaTHBHOIO pErjiaMeHTa paboTHHKaMH
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MECTHOH aJIMUHHUCTPAIHH;

o0ecIIeueHNEM COXPAHHOCTH IIPHHATHIX OT 3asdBHTEN JOKYMEHTOB H COOIONEHHEM
pabOTHHKAMH MECTHOH aIMHMHHCTpalMH ocoOeHHOCTeH o cOopy M 00paboTKe IepCOHATBHBIX
JAHHBIX 3asSBHTEIS.

4.2. Tekymuii KOHTPOJIb 33 COOJIONEHUEM IOCIEN0BATENBHOCTH NACHCTBHH, OMPENCICHHBIX
aIMHHUCTPATHBHBIMH  [POLEAypaMH 1O  IPEJOCTABJICHHIO  MYHHIUIIAIbHOH  YCIIYTH,
OCYIIECTBIISETCS 3aMECTHTEJIEM IJIaBbl MECTHOH aqMHHHCTPALMH, KYPUPYIOIIHM COOTBETCTBYIOIIEE
HalpaBJIeHHE.

B cnyuae BBIABIECHHS HapylIeHHH B IIPOLECCE OCYLIECTBICHHS TEKyIIETO KOHTPOJ,
3aMECTHTENb TIJIaBhl MECTHOH aIMHUHHCTpalMH OacT YKa3aHHs [0 YCTPAHCHHIO BBIABJICHHBIX
HapyIIeHHH ¥ KOHTPOJMpPYET MX HCHONHeHHe. Pesymprarhl npoBepkd opopmiisitoress akToM. Ha
OCHOBAHHH aKTa, COCTABICHHOTO 3aMeCTHTENIEM [ T1aBbl MECTHOM aIMUHHCTpanuH, ['1aBoi MecTHOH
aIMHHHCTPAIMY TPUHAMAETCS DEIIEHHe O IIPHBICYCHHH BHHOBHBIX JIMI K IHCLUIUIMHAPHOH
OTBETCTBEHHOCTH.

43, I'naBa (3aMecTHTENb IJIaBBI) MECTHOM aJMHHHCTDAllMH, a TaKKe MYHHIHNAIBHBIC
CITy allue, HEMOCPEACTBEHHO NMPEJOCTABIAIOIME MyHUIUIIAIBHYIO YCIIYTY, HECYT NEPCOHABHYIO
OTBETCTBEHHOCTh 73a COONIONEHHE CpPOKOB M IIOpAAKAa IpHEMa JOKYMEHTOB, COOTBETCTBHE
pe3yJIbTaToOB PACCMOTPEHHSA NOKYMEHTOB TpeOOBAaHHMSM 3aKOHONATCIBCTBA, IPHHATHIO MEp IO
NIPOBEPKE MPEACTABIEHHBIX NOKYMEHTOB, COOJIIOJACHHE CPOKOB M TOpAAKA IMPEAOCTaBICHHA
MYHHIHMIIATEHON YCIYTH, MOATOTOBKH OTKa3aB MpPEIOCTAaBICHHHM MYHHIMIATBHOH yCIyrH, 32
COGMIO/IEHAE CPOKOB M IOPANKA BHIAAYHM IOKYMEHTOB. [lepcoHaNbHAs OTBETCTBEHHOCTH IaBBI
(3aMeCTUTENs TJIaBB) MECTHOM aIMMHHCTpalMH, a Takke CIyXalluX, HEMOCPEACTBCHHO
TIPEeIOCTARNIAOMMX MYHHIHMIATBHYIO YCIyry, 3aKpeluieHa B JO/DKHOCTHBIX HMHCTPYKUHAX B
COOTBETCTBHH C TpeOOBaHHAMH 3aKOHOATEILCTBRA.

B 4acTHOCTH, MyHHIUIIATHHEIE CITy’Kalllie HECYT OTBETCTBEHHOCTD 34!

TpeGoBaHHE y 3asiBHTENIed MOKYMEHTOB HIIM ILIATHL, HE MPETyCMOTPEHHBIX HACTOALIMM
AIIMHHHCTPATHBHBIM PETJIAMEHTOM;

OTKa3 B IpHEME JOKYMEHTOB MO OCHOBaHHMAM, HE MPEIyCMOTPEHHBIM HACTOAIINM
AJIMHHHCTPATHBHBIM PETJIAMEHTOM;

HapyIlIeHHe CPOKOB PETHCTPALlMH 3aIpOCOB 3asABHTEI O IPEIOCTABICHIH MYHHIHAIATbHON
YCIIYTH;

HapyLIeHHE CPOKA MIPEOCTAaBICHH MYHHIUIIATBHOH YCIYTH.

4.4, B paMKax MNpeIOCTAaBICHHS MYHHIMNAJIBHOH YCIYTH OCYIIECTBILIOTCH IUIAHOBBIC H
BHEILIAHOBEIE IPOBEPKH MONTHOTHI ¥ Ka4€CTBa NPEJIOCTABJICHH MyHHULIHIATBHON YCIIyTH.

InaBa (3aMECTHTENb [IJIaBbl, KYPHPYIOIIMA COOTBETCTBYIOIICE HalpaBjIieHHe) MECTHOM
aIMUHHUCTPAIMH €XEKBApTATbHO OCYIIECTBIIAET BbIOOPOUHBIC NPOBEPKH M€ 3asBHTENCH Ha
mpeaMeT TPaBAJIBHOCTH MPHHATHS MYHHIOHUNAIBHBIMH  CITYKAllMMH pelIeHu, a TaKKke
BHEIUIAHOBbIE TIPOBEPKH B Ciydae IMOCTYIUICHHS anob (mpeTeHsuit) rpaxaaH B pamkax
nocyne6Horo 06xaoBaHHUA.

V. Jocynebnblii (BHecy1e0HBII) NOPSA/IOK 00:Ka10BAHAS PeMIeHHI
u neficTuii (6e3eiicTBHs) MECTHOMH aIMMHHCTPALIHH, 3 TAKIKE T0/DKHOCTHBIX JIHIL,
MyHHOHUNAIBHBIX CJYKAIHX MECTHOH aIMHHHCTPALHH

5.1. 3asBuTeTM MMEIOT IpaBO Ha jocyneGHoe (BHecyneOHOE) obXaloBaHHE PEUICHHH H
meiicteuil  (GesneiicTBH#), NPHHATHIX  (OCYIIECTBIISEMBIX) — MECTHOH aJIMHHHUCTpALHEH,
JO/DKHOCTHBIMH JIMIIAaMH, MYHHULMIIATPHBIMH CIyXKalliMH MECTHOH aJIMHHHCTDAalMM B XOIC
TIpeI0CTABIIEHHs MYHHIHIIATEHON yemyru. Jlocy neOHBIH (BHECYeOHBII) IIOPANOK 00KaNIOBaHHA HE
HCKIIIOYaeT BO3MOXHOCTH OOXKAIOBAaHMS peIeHHWi H HelcTBui (Oe3NeHCTBHS), NPHHATHIX
(OCYIIEeCTBIAEMBIX) B XOJE IIPENOCTABJICHAS MYHHIMIAILHOH YCIYTH, B cyneOHOM TOpSAIKE.
Jlocyne6HbIi (BHECY1eOHEII) IOPSIOK 00XKaN0BaHHUS HE ABIAETCA UL 3aABUTE/IA 00s13aTEIbHBIM.
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5.2. 3agBHTENb MOXET 00paTUTHCH € kaT000H B TOM YHCIIE B CIEAYIOIHX CIy4YasX:

HapyIIeHHE CPOKA PETHCTPAlHH 3ampoca 3asBHTEN O IPENOCTABICHHH MYyHHIMIIAIbHOH
YCITYTH;

HapyIIeHHE CPOKa MPEeJOCTaBICHH] MyHHIMIAIBHOH YCIIYIH;

Tpe6GoBaHKe Y 3asBHTENA JOKYMEHTOB HIH HHGOpMaLHH MO0 OCYIEeCTBICHHS IeHCTBHI,
TpEACTABIIEHAE WIH OCYIIECTBIEHHE KOTOPBIX HE IIPEIYCMOTPEHO HOPMATHBHBIMH IIPaBOBBIMH
aktamMu Poccuiickoit ®Penepanuy, HOpPMATHBHEIME TPABOBBIMH aKTaMH CyOBekToB Poccumiickoi
denepanny, MyHHIUIATGHBIMA [PABOBBIMH aKTaMH I IIPENOCTAaBIEHHMSA MYHHIUIAIBHOH
YCIIyTH;

OTKa3 B IpHEME IOKYMEHTOB, IIPEIOCTABICHHE KOTOPHIX MPEAyCMOTPEHO HOPMAaTHBHBIMH
IPaBOBEIMH akTamu Poccuiickoid ®Deepanuu, HODMATHBHBEIMH IIPAaBOBEIMH aKTaMH CyOBEKTOB
Poccuiickoii @eneparn, MYyHHIHIAQTGHBIMA IIPaBOBBIMH aKTaMH i1 NPEAOCTaBICHHA
MYHHIUIATBHON YCIYTH, Y 3a9BHTEIIA;

OTKa3 B TPEJOCTABJICHHM MYHHIMIAIBHOH YCJIyrH, €CIM OCHOBAaHHA OTKala HE
TIpeyCMOTPEHB! (efiepalbHBIMH 3aKOHAMM M NPHHATBIMH B COOTBETCTBHH C HMMH HHBIMH
HOpPMaTHBHBIMHU [IPaBOBEIME akTaMu Poccuiickoit ®enepanny, HOpMaTHBHBIMHA IIPABOBBIMH aKTaMH
cy6nexToB Poccniickoit ®eepalyy, MyHULMIIATEHBIMY PABOBEIMH aKTaMH;

3aTpeGoBaHHe C 3asBHTENSI NIPH INPENOCTABJICHMH MYHHIWNAIbHOH YCIYTM IUIaThl, HE
TIpeyCMOTPEHHON HOPMATHBHBIMU TIPaBOBBIMH akTamu Poccuiickoi Penepallii, HOpMaTHBHBIMH
IpaBOBEIMH akTamu cy6bekToB Poccuiickoi denepanui, MyHHIUNIATLHEIME TPABOBBIMA aKTaMH;

OTKa3 MECTHOH aJMHHHCTpAlldH, JO/DKHOCTHOTO JIMIA@ MECTHOH aaMHHHCTpalMd B
MICTIPAaBIEHAH JONMYLIEHHBIX OINEYaTOK M OMHMOOK B BBINAHHBIX B PE3yNbTAaTe IPEAOCTABICHHA
MYHHIUIIAIGHOM yCIyrH JIOKyMeHTax Ju00 HapymeHHe YCTaHOBIEHHOrO CpoKa TaKHX
rcrpasienui, CpoK HCIPABIIEHHS ONMHCOK, TEXHMYECKAX OMIHOOK, NOMYIICHHBIX IPH o opMIEHHH
JOKYMEHTOB, HE JOKEH MpeBIIATh 5 paboumx JHed ¢ MOMeHTa OOHApyKCHHS OMOKH HIH
TIOJTYdYeHHs OT JEOGOro 3aMHTEPECOBAHHOTO JIHIA B MUCHMEHHOH (opMe 3asBICHHS 00 ommbke B
3aIucaXx;

HapylIeHHe CpPOKa WM NOpAJAKA BbIIauM IOKYMEHTOB IO pe3y/bTaTaM NpPEAOCTaBICHUA
MYHHIIHIIATBHON YCIIYTH;

IIPHOCTAHOB/JEHHE  MPEJOCTaBICHHS  MYHHUMIATBHOX  YCIYIH, €CIHM  OCHOBaHHA
TIPHOCTAHOBJIEHHS HE IIPEAYCMOTPEHE! (he/leparbHBIMA 3aKOHAMH H MIPUHATBIMH B COOTBETCTBHH C
HHMH HHBIMH HOPMATHBHBIMH NPaBOBbIMH akTaMH Poccuiickoi @enepaius, 3aKOHaMH M HHBIMH
HOPMATHBHEIME TPAaBOBEIME akTamH cyOnexroB Poccuiickoii ®enepandd, MyHHIHIATBHEMH
[IPAaBOBBIMHU aKTaMH;

Tpe6GoBaH¥e y 3asBHTENSA IPH NPENOCTABICHHE MYHHIHNIATBHOH YCIYTH NOKyMEHTOB HIIH
uHQOpMalMK, OTCYTCTBHE H (HIH) HEJOCTOBEPHOCTE KOTOPBIX HE YKAa3bIBANIHCh IpH
MIepPBOHAYANBHOM OTKase B IIPHEME JOKYMEHTOB, HEOOXOMMMBIX JUIA TPEAOCTaBICHHA
MYHHIMIIATBHOM YCIyrH, G0 B NpPENOCTABICHMM MYHHIMIIATBHOH YCIYTH, 32 HCKIIOYCHHEM
CIydaeB, IPeTyCMOTPEHHBIX ITyHKTOM 4 dacTu 1 ctatbn 7 QefepabHOro 3aK0Ha OT 27.07.2010 Ne
210-®3 «06 opraHu3al¥{ OPeJOCTABICHHS TOCYIapCTBeHHBIX H MyHHIMIATBHBIX yCIYT.

5.3. IpueM xano6 B MMCBMEHHON (opMe OCYIIECTBIIAETCS MECTHOH aIMHHHCTpALMEN 10
almpecy W B COOTBETCTBHM ¢ rpadukom paboTbl, yKa3aHHBIM B IYHKTE 1.3.1.1 HacTosIEero
AJIMAHHCTPaTHBHOIO PETJIaMEHTA.

Xanoba B muckMeHHO# hopMe MOXKET OBITh HallpaBjIeHa 0 MOYTE.

B cioyuae mojaud >kano0bl NpH JIMYHOM IpHEMe 3asBHTENb IPEACTaBISCT JOKYMEHT,
YAOCTOBEPSIOMIMI €70 JIMIHOCTb B COOTBETCTBHH C 3aKOHOAATENbCTBOM Poccuiickol Pdeacpaluy.

54. B cnyuae ecmm kanoba IoJaeTcs dUepe3 MNPEACTaBUTENA 3ajdBHUTENA, TaKKe
TIpeACTaBIsAeTCs AOKYMEHT, NOATBEP)KAIOIIHMI IIOJHOMOYHS Ha OCYIIECTBICHHE JOeicTBHH OT
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HMEHH 3asBHTeN. B KayecTBe HOKyMEHTa, NMOATBEPIKIAIOIIErO MOJHOMOYHs HA OCYINECTBIICHHE
JIEHCTBHH OT HIMEHH 3asABUTENA, MOXKET OBITH ITPE/ICTaBIICHA:

opopMiieHHas B COOTBETCTBHH C 3aKOHOJATeNLCTBOM Poccumiickoi — @enepauuu
JIOBEPEHHOCTS (17151 QH3MYECKHX JIHLL);

obopMiieHHas B COOTBETCTBHM C 3aKOHOJATenbcTBOM Poccuiickodt — Dexneparuu
JIOBEPEHHOCTh, 3aBEPEHHAs II€YaThIO 3asiBHTENA M MOJNMCAaHHAs PYKOBOAMTEIEM 3asBUTENA WM
YIIOJTHOMOYEHHBIM 3THM PYKOBOIHTENEM JUIIOM (JUL FOPHIMIECKHX JIHIT);

KOMHS PEIIEHHS 0 Ha3HAYEeHHH WK 00 u3bpaHuy b0 MpHKas3a 0 Ha3HAYEHHH (QU3HIECKOro
JMIAa Ha JOKHOCTh, B COOTBETCTBHM C KOTOPBIM Takoe (hH3HYECKOe JHI0 00janaeT IpaBoM
IEWCTBOBATH OT HMEHH 3asBUTEIIS 0e3 JOBEPEHHOCTH.

5.5. B anexTpoHHOM (opMe B MECTHYIO aIMHHHCTPAIHIO Janoba MoxeT OBITh MmonaHa
3asBHTEJIEM ITOCPEICTBOM:

o(umansHOro caiiTa MECTHOH aJIMAHHCTpPAIUH B uHGOpMaHOHHO-
TeJIEKOMMYHHKAITHOHHOHU ceTd «VIHTepHEeT»;

denepansHON  ToOCyIapcTBEeHHOM HH(OPMANHOHHOM cucTeMbl «EnMHBIN  mopTan
roCyIapcTBEHHBIX M MYHHIUIATBHBIX YenyT (Qyrkimii)» unu [Toprana.

TIpu mojade xanob B 3MEKTPOHHOM BHE JOKYMEHTBI, YKa3aHHBIE B IYHKTE 5.4 HACTOAIIErO
AJIMUHHECTDaTHBHOTO pETJIAMEHTAa, MOTYT OBITb IIPEACTaBjJeHBl B (OpMe SIEKTPOHHBIX
JIOKYMEHTOB, ~MOINHCAHHBIX  OSIEKTPOHHON  MOMNMCBIO, BHA  KOTOPOH  NPEXYCMOTPEH
3aKOHOIATENBCTBOM Poccumiickoit denepanun, IpH 3TOM TOKYMEHT, YAOCTOBEPSIOLIAH THIHOCTD
3asgBHTENA He Tpebyercs.

5.6. XKanoba paccMaTpuBaeTCs MECTHON aIMMHHMCTPALIHEH.

YKanoba MokeT OGBITH OJAaHA 3asBUTENEM depe3 CTpyKTypHbIe moapasnenenus ML, Ilpu
noctymnenuH xanoosr ML obecnieunBaet ee nepefady B MECTHYIO aIMHHHCTPALMIO B IIOPAKS X
CPOKH, KOTOpHIE YCTaHOBICHBI COTJAICHHEM O B3aHMOJCHCTBHH MEXIY M®I] u MmecTHOH
aIMMHHCTpALIHEH, HO He TI03/THEe CIEAYIOLIEro PaGOUero IHs CO s HOCTYIUIEHHAS KalIoObL.

5.7. Xanoba 1omKHA COEPKATh:

HaWMEHOBAHWE MECTHOH aJMHHMCTpALlHH, HODKHOCTHOTO JIMIA MECTHOH aJIMHHHCTPAllHH
qHG0 MYHHIMNATBHOTO CIY)KAIIEr0 MECTHOM aJIMMHHCTPALM, pEICHHA U JCHCTBUSA
(6e3neiicTBHE) KOTOPBIX 00XKATYIOTCS;

damMumuio, WMs, 0TYECTBO (TOCHEJHEe - MPH HAIMYMH), CBEICHHA O MECTE JKUTE/IbCTBA
3asBUTENS - (PH3UYECKOTO JHIA MO0 HAaHMEHOBAHKE, CBEACHHA O MECTE HAX0XK/ICHHA 3asBHTCILA —
IOPHIMYECKOr0 JIHIA, a Takke HOMep (HOMepa) KOHTaKTHOTIO tenepona, azgpec (aapeca)
SJIEKTPOHHON IOYTHI (IPH HAJHMYHMH) H IOYTOBBIA ajpec, MO KOTOPEIM NOJDKEH OBITH HaIpaB/IeH
OTBET 3asBUTEIIO;

cBenleHuss 06 OOXalyeMbIX pelieHHsx ¢ JeiicTBuAX  (Oe3fleCTBHH) MECTHOH
aJMHHHCTPAIMH, JODKHOCTHOrO JMUA MECTHOH aIMHHHCTpauud Ju00 MYHHIMNATLHOIO
CITy’Kalllero;

JOBOJIBI, HA OCHOBAaHHH KOTODHIX 3as{BHTENb HE COIVACEH C DEICHHEM H ICHCTBHEM
(6e3meiicTBHEM) MECTHOM aJMHHHCTpPALUH, JO/DKHOCTHOTO JIHIA MECTHOH aJMHHHCTpALHH, THOO
MYHHIHIIATBHOTO CIIyXkKallero MECTHOM aTIMUHHUCTpAIH. 3asBUTENIEM MOTYT OBITH IPENCTABIICHEI
JOKYMEHTBI (IIpH HAJIMYHH), TOATBEPIKAAIOIIHE JOBOBI 3aiBUTEI, 00 UX KOIHH.

5.8. B ciyuae yCTaHOBICHHS B XOI€ WIH MO pPe3ylIbTaTaM pacCMOTPEHUA KaIoObI
IPH3HAKOB COCTaBa AAMHMHHMCTPATHBHOTO NpPABOHAPYIICHHA WM IPECTYIUICHHS, NODKHOCTHOS
JIUTI0, HAIeJCHHOE MOJHOMOYHMSMH II0 PacCMOTPEHHMIO anol, He3aMeIUIHTE/BHO HAIpaBIIicT
HMEIOIIHECS MaTepHaIbl B Oprabl IPOKYpaTyphl.
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5.9. Xanoba, mocTynmuBImass B MECTHYIO aIMHUHHCTPALHIO, IOVIEKHT DETHCTPAllHH HE
TIO3/IHEE CIEAYIOLIEro pabodyero IHs co QHS ee IocTyuieHHs. JKanoba MoMIeKHT pacCMOTPEHHIO
JIOJKHOCTHBIM JIMIIOM MECTHOMH aIMHHHCTpAIH{, HaJeICHHBIM IIOJIHOMOYHSAMH II0 PACCMOTPEHHIO
*ayio0, B TeUeHHE MATHAAIATH pabodnX AHEH CO IHA €€ PErHCTPalllH.

B ciayuae 06kanoBaHHs OTKa3a MECTHOM aIMHUHHCTDAlHH, JOJKHOCTHOTO JIMIA MECTHOH
aIMHHUCTpAIHK B IIPHEME TOKYMEHTOB Y 3asBHTEI JHOO B HCIPABJICHHH AOIMYIIEHHBIX ONEYaToK
¥ omMOOK WM B ClIyd4ae 00)KalOBaHHS HApPYLIEHHUS YCTAHOBIEHHOTO CPOKAa TaKHUX HMCIPaBICHUH
’Kanoba paccMaTpUBaeTCs B TEUCHHE NMATH pabo4uX JAHEH CO JHA €€ PErHCTPALHH.

5.10. Ilo pesympTaTaM pacCMOTPEHHsS JKaIOObl INPHHHMAETCS OIHO M3 CISAYIOMHX
peLIeHHIH:

1) xanoba yHmoBIETBOpPAETCS, B TOM HHCIE B (JopMe OTMEHBI MPHHATOTO pELICHHA,
HCIIPaBJIEHHs IOMYIICHHBIX ONEYaTOK M OIMMOOK B BBEIIAHHBIX B PE3YJIbTAaTe IIPEIOCTABICHHA
MYyHHIUIATGHON YCIyIH [NOKYMEHTaX, BO3BpaTa 3asdBHTEIIO JCHEXKHBIX CPEJICTB, B3MMaHHE
KOTOPEIX HE MPEeIyCMOTPEHO HOPMATHBHBIMH IIPaBOBEIMH aKkTamu Poccumiickoi @enepaiuy,
HOPMATHBHBIMH IIPaBOBLIMH aKTaMH CyObekToB Poccumiickoii ®enepanud, MyHHIHNATBHBIMA
IIPaBOBBIMHU aKTaMH;

2) B yIOBJIETBOPEHUH KaI00OBI OTKa3bIBAETCA.

5.11. OTBeT no pe3y/bTaTaM pacCMOTPEHHMS JKaloObl HAMPABJIACTCS 3asBHTE/IO HE TO3HEES
JIHS, CJIEYIOMIETO 3a IHEM IPHHATHS PELIeHHs, B THCBMEHHO#H (opme.

B oTBeTE 10 pe3ysibTaTaM Kano0bl yKa3bIBalOTCH:

HauMeHOBAaHHE MECTHOM aJIMMHHCTpAIMK, PACCMOTpeBIIeit Xkanoly, N0MKHOCTh, haMHIIHs,
MM, OTY4eCTBO (TIpM HAIMYHM) YIOIHOMOYEHHOIO JIMIA MECTHOH aJIMHHHCTPAlliH, MPHSBIICTO
peIIeHHe I10 JKanobe;

HOMEP, JaTa, MECTO IIPHHSTHS PELIeHHs], BKIIYas CBEIEHUS O JOIDKHOCTHOM JIHIIE MECTHOH
aJMMHHCTDAIMH, PelICHHE MK AelicTBHe (6e3/1eiCTBHE) KOTOPOro 0GXKalyeTcs;

(pamuTist, EMs, 0TYECTBO (TIPH HAIMYUH) HIIM HAUMEHOBAHHE 3aABUTEILA;

OCHOBAHHS JUIA IPHHSTHS PEIICHHs 110 XKaobe;

B Cclydae, €cid kanoba npu3HaHa OOOCHOBaHHOM, — CPOKH YCTPaHCHHS BBIABICHHBIX
HapyIIEHUH, B TOM YACJIE CPOK MPEIOCTABIECHHS PE3y/IbTaTa MYHHIIUIATBHOM YCITyTH;

CBEZICHHS O TOpsAIKe 00KaIOBaHHs IPHHATOTO 10 XKan00e pemeHus.

OTBET 1O pe3yJibTaTaM pPacCMOTPEHHS JKaloObl MOANKMCHIBACTCA YIOJIHOMOYEHHBIM Ha
PaccMOTPEHHE JKaNoOb! JOMKHOCTHEIM JIMIOM MECTHOH aIMHHHCTPALUH.

[lo XeTaHWIO 3asBHTENS OTBET IO pe3ylbTaTaM PACCMOTPEHHs XaloObl MOXET OBITh
IIpeICTaB/IeH He TO3IHEE JIHA, CIELYIOLIEro 3a JHEM IPUHATHS PElIeHHs, B pOpMe AIEKTPOHHOTO
JOKYMEHTA, MOINKCAHHOrO 3NEKTPOHHOH MOKCHIO YIOJHOMOYEHHOTO JIHI@A, BHA KOTOPOH
YCTaHOBJIEH 3aKOHOAATENbCTBOM Poccuiickoi @eneparuy.

B ciyyae TIpu3HaHMs KanoObl MOUIEXKAINEH YAOBICTBOPEHHIO B OTBETE 3ASBHTENIO IO
pesysbTaTaM pacCMOTpeHHs amoOsl JaeTcs HHGOpMaus O JCHCTBHSX, OCYIIECTBIICMBIX
MECTHOH  aJIMHHHCTpaluel, INpEeJOoCTaBIAIOMEd  MYHHIUNAJBHYIO  yCuyry, B IEIX
He3aMe UTHTEBHOTO YCTPAHeHHs BBIABICHHBIX HAapyUICHHI IpPH OKa3aHWM MYHHIMIIAIBHOH
yCIyrH, a TaKKe TNPUHOCSTCS HM3BHHEHHMS 3a JOCTAaBICHHbIE HEYJOOCTBA M yKa3bIBacTCs
uH(pOpMaIKA 0 NAJIbHEHIINX AeHCTBHAX, KOTOPbIE HEOOXOMMMO COBEPIIHTH 3aIBHUTEIIO B IEILAX
HOJTYYESHHUS MYHUIIUIAIBHOM YCIyTH.

B ciydae npu3HaHus kanobGbl HE MOIVIEXKAINeH YAOBICTBOPEHHIO B OTBETE 3a4BHTCIIO,
yKa3aHHOM B TyHKTe 5.11 AJMHHHCTPAaTMBHOIO pErJaMEHTa, MAOTCH apryMeHTHPOBAHHBIC
pa3bACHEHUs O NMPUYMHAX [PHHATOTO PEIICHHUs, & TaKKe HHOpPMAIMs O MOPsIKS 007KaJIOBaHKsA
IIPHHATOTO PEIIEHHU.

5.12. MecTHas aJMHHHCTPALMS OTKA3bIBAET B YAOBIETBOPEHHH JKalOOBI B CIEHYIOMIHX
CITy4asx:
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HaJIH4He BCTYMHMBIIET0 B 3aKOHHYIO CHITy pelIeHHs cyla, apOHTpakHOTO Ccy/a o xainobe o
TOM JK€ IIPEeAMETE H 10 TEM K€ OCHOBAHMSAM;

mojaya JKajsoObl JIMIIOM, IIOJHOMOYHS KOTODOrO HE IIOATBEPKIEHB! B IIOpANKE,
YCTaHOBJIEHHOM 3aKoHoJaTenbcTBoM Poccuiickoi ®enepanumu;

HaJIM4¥e pelleHus o jkanobe, MPUHATOrO paHee B OTHOLIEHWH TOTO K€ 3asBUTENA H IO
TOMY K€ IPEIMETY XKaIoObI;

HETIOATBEPIKACHHS JOBOIOB XKAaTOOBL.

5.13. MecTHas aJIMHHHCTpalXs BIpaBe OCTaBHTh >kanoOy Oe3 oTBeTa B CICAYIOLIMX
ClTyvasx:

HAIMYME B Kalobe HEIEH3YpPHBIX JIMO0 OCKOPOHMTENBHBIX BHIDAKEHHH, YTpO3 JKH3HH,
30POBBIO H HMYIIECTBY NOJKHOCTHOTO JIMIIA, & TAKXKE WICHOB €r0 CEMBH;

OTCYTCTBHE BO3MOXHOCTH MPOYNTATH KaKyIO-THOO 9acTh TEKCTA JKaJIoObl, haMuInio, UM,
oT4ecTBO (IPH HATHYMK) | (MJIM) IOYTOBBIA aZpec 3asdBUTENs, yKa3aHHEIE B jKanobe.
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[Tpunoxenune Ne 1
K AIMHMHHCTPaTHBHOMY perJlaMeHTYy MECTHOH

aIMHHHUCTPALMH BHYTPHIOPOJCKOro
MYHHLMITATEHOTO obpa3oBaHus ropoja
¢enepansroro  3navenus  Caukr-TletepGypra
MYHHIHNATBHBIH OKpYT Konomsru no
TMPEIOCTABICHHI0 MYHHMUMIIAIBHOH YCIYyrd MO
BBIJa4€ ApPXHMBHBIX CIPABOK, BBIIMCOK, KOMHH
ApXMBHBIX  [JOKYMEHTOB OpraHOB  MECTHOrO
CaMOYTIpaBIICHHsA BHYTPHTOPOJCKOro
MYHHLIMINAaJEHOTO obpazoBanus ropoaa
dbenepansHoro  3Hauenus  Cankr-IlerepGypra

MYHULIUTTATBHBIH OKpyTr Konomsaru

BJIOK-CXEMA

TIPEIOCTABIEHH MYHULMIIATEHOM YCIIYTH 10 BBIIa4e apXUBHBIX CIIPABOK, BBIMHCOK, KOIHH
JIOKYMEHTOB OPTaHOB MECTHOTO CaMOYTIPABJICHHA MYHULUIIAIBHOTO 00pa3oBaHus

sEis )«
e

anBUTE b

HanpaeneHue 3anBNeHUA[M KOMNIEKTA OKYMEHTOB

MecTHaa

3AMUHHCTPAUMA /

1. NMpHeMm U PerucTpaLma 3anBneHuH ®GopmMUpOBaHHE 1 TIpHEM AOKYMEHTOB WHdopmupoBaHue
¥ [OKYMEHTOB rpaxaaH (B TedeHne < nepepava B e R S 3aABMTENA O
1 paboyero AHA) KOMMneKkTa Eenicouii pesynbTaTax
I [IOKYMEHTOB npeaocTasneHus
33ABUTENA B MYHULMNANLHOM
MecTHyio ycnyru (B TeqeHue 2
aAMMHUCTPaLMIO (B pabouux aHel)
2. TIPUHATME PelIeHKA 0 S el Sl b ]
NPeAOCTaBNEHMH MyHULUNA/IBHON — 1 pabounii Aekb, ;
YCAYrU NO BblAaue apxMBHbIX Ha GymanHbIX
CNpPaBOK, BLINMCOK, KONWI apXUBHbIX HocuTenax — 3
L—{  [OKYMEHTOB; UHGOpPMMpOBaHHUe paBouux AHA)
33ABMTENA O pesynsTaTe
NpeAOCTaBNEHUA MYHHLMNANBHON
yCnyru; nepeaaya pesynbrara 8
ML (8 Teverve 16 pabounx AHeH) Mepenaqa AOKYMEHTOB
0 NPeAOCTAB/IEHUM MyHULMNAABHOM
ycnyru n1ubo OTKas B NPeAoCTaBNeHNM
MYHUUMNaNALHOM yenyru 8 MOLL ana ux

nocneayLen nepesadu 3anBUTEN0
(B 2n1EKTPOHHOM BWAeE — B TeueHue 1

paboyero AHA, Ha 6YMaHbIX HOCUTENAX
— B TeueHue 3 pabouux aHew)
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[Tpunoxxenue Ne 2
K AJMUHHUCTPaTUBHOMY perjaMeHTy MECTHOM

aIMHHHCTPALMA BHYTPHUTOPOZACKOT0O
MYHHLHMITATBHOTO obpa3oBaHud ropoja
¢enepansHoro  3Hauenus  Cankr-IlerepGypra
MYHHLMITaTbHBIH OKpyT Konomsaru o

TMPEOCTABIEHHI0 MYHHMLUMNAIBHOH YCIYrd o
BBIlay€ apXWUBHBIX CIPABOK, BBIMHCOK, KOMHM
apXHBHBIX  JOKYMEHTOB OpraHOB  MECTHOrO
CaMOYINpaBJIeHHs BHYTPHIOPOJCKOTO
MYHHLMIAIBHOTO obpasoBaHus ropoja
denepansioro  3Hauenus  Cankr-IlerepGypra
MyHHLMITATbHBIHA OKpyr Konomsru

Anipeca cTpyKTYpHBIX moapa3aeienuii Cankr-IleTepOyprckoro rocyaapcTBeHHOro
Ka3eHHOro yupexaeHusi « MHOro(pyHKIHOHAIbHBINH NEHTP NMpeaoCcTaB/IeHHS
rocyIapcTBeHHBIX H MYHHIHIIAJBHBIX yCJIyD»

Ne HawnmeHoBaHHe IMouToBEIi agpec CnpaBouHbIiH Anpec I'padux paboTsl
CTPYKTYPHOTO TeneoH 3JIEKTPOHHOH
noApa3ieaeHHs MOYTEI
1 | MHoro)yHKIHOHAIBHEIH Cankr-IlerepOypr, 573-90-00 mmn
LEHTP AIMHUPAITEHCKOTO Caposas yi., 573-99-80
paiioHa I. 55-57, nutep A
2 | MHorogyHKIHOHAILHBIH Canxt-Tletepbypr, 15-1 | 573-90-00 win
LeHTp BacuneocTpoBCcKoro maua B.O., . 32 573-94-85
pa¥ioHa
3 | Cexrop Ne 1 Cankr-TTetepOypr, yi. 573-90-00 i
MHorodyHKUMOHABHOTO Haxumosa 1. 3, kopm. 2, | 576-20-86
nenTpa BacmieocTtpoBckoro | JuTep A
palioHa
4 | MuorogyHKUMOHAIEHBIA Cankr-IletepOypr, 573-90-00 unn
uentp BriGoprekoro paiiona | Hoopoccuiickas yiL., 573-99-85
m 18
5 | Cextop Ne 1 Cankr-IletepOypr, 573-90-00 umn
MHoroyHKIHOHATEHOTO [MpunoposkHas aes, 573-94-80 ExelrHeBHO
uenTpa BeiGoprekoro pafiona | A. 17, urep A ¢ 09.00
021.00
6 | MHOro)yHKUMOHAILHEIH Cankr-IletepGypr, 573-90-00 unu knz@mfcspb.ru 6es ﬁepepsma Ha
uentp KanvuuHckoro pationa | IpaxzaHckui mp., 576-08-01 oben
I. 104,xopm. 1, matep A
7 | Cexrop Ne 1 Cankr-IleTepOypr, 573-90-00 win
MHoro(yHKIHOHAJIEHOTO KoHppaTeeBckyii p., 573-96-95
neHTpa KaHHHHCKOTO I.22, nutep A
paiioHa
8 | MHorodgyHKIMOHANEHBIH Cankt-IleTepOypr, np. 573-90-00 wiu
ueHTtp KupoBckoro paiiona Crauek, 1. 18 573-94-95
9 | Cektop Ne 1 Canxkr-Ilerep6ypr, mp. 573-90-00 unu
MHoro¢h)yHKIIMOHAJILHOTO Haponsoro Onomdenus, | 573-90-28
neHTpa Kuposckoro paroHa n. 101, nurep A,
nomemeHune SH
10 | MHorodyHKIHOHANbHbIH Canxr-IleTepOypr, 573-90-00 unn
nenTp Konnunckoro paiiona | r. Konmuno, 573-96-65
np. JleHuHa, 1. 22
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11 | Cextop Ne 1 noc. MetamnocTpoii, 573-90-00nmm
MHoroyHKIIHOHAJIBHOTO Canosas yn., a. 21, 573-90-07
uenTpa KonmuHckoro pationa | koprm. 3

12 | MHuorodyHKITMOHATBHBIH CankT-Tletepbypr, 573-90-00 wmm
uenTp KpacHoreappeiickoro | HoBodepkacckui mp., 573-90-30
paitoHa o. 60, nutep A

13 | MHorogyHKIHOHAIbHBIH Canxkt-IletepOypr, 573-90-00 unm
ueHTp KpacHocensckoro ya. ITorpaHH4YHKKa 573-99-90
paiiona I'apekaBoro, 1. 36,

KOpIL. 6

14 | Cextop Ne 1 r. Kpacnoe Ceno, 573-90-00unu
MHoOro¢hyHKIMOHAIBHOTO yn. OcBoboXxIeHH, 417-25-65
LIEHTpa I.31, xopn. 1,1uTep A
KpacHocenbckoropationa

15 | MHorogyHKIHOHAIbHBIH Caukr-ITetepOypr, 573-90-00 unn
neHTp KpoHmTaaTCKOro r. Kpormranr, 610-18-56
paiioHa np. JlennHa 1. 39a,

muTep A

16 | MHorodyHKIHOHAIbHEIH Cankr-ITerepbypr, 573-90-00 w

neHTp MockoBckoro paiiona | Braronatsad yi., 1. 41, 573-99-30
outep A

17 | Cekrop Ne 1 Cankr-Tletep6ypr, 573-90-00mmn
MHoro(pyHKIHOHAIEHOTO Hosousmaiimosckui np., | 573-90-09
neHTpa MockoBckoro paiiona | a. 34, kopi. 2

18 | MHOrOGyHKIHMOHATBHBIH Cankr-IlerepOypr, 573-90-00 wiu
ueHTp KypoptHoro paiona r. CecTpopelK, 573-96-70

yn. Toxapeea, 1. 7,
quTep A

19 | MHorodyHKIHOHAIEHBIHA Cankr-Iletep6ypr, nip. 573-90-00 wu

neHTp HeBckoro paiioHa BonbimeBHKOB, 1. 8, 573-96-75
kopi. 1, nurep A

20 | Cextop Ne 1 Cankr-Iletep6ypr, ya. 573-90-00 win
Muoro)yHKIIMOHaJIEHOIO Cenosa, 1. 69, kopi. 1, 573-96-80
uentpa Hesckoro paiiona matep A

21 | Muoro¢yHKLIMOHAIEHBIH Cankr-Iletepbypr, 573-90-00 win
nentp [leTporpanckoro KaMeHHOOCTPOBCKHH 573-96-90
paioHa np., &. 55, marep I’

22 | Cextop Ne | Cankr-IletepOypr, yi. 573-90-00 nmu
MHoro}yHKIHOHAIBHOTO Kpacroro Kypcanra, 573-90-21
uenTpa [lerporpanckoro a.28
parioHa

23 | MHOrodyHKIMOHATLHEIH Cankr-Tletep6ypr, 573-90-00 wn
ueHTp [leTponBopoBoro r. [lereprog, 573-99-41
paiioHa yn. bpaTeeB

TopkymeHko, 1. 6,
nuTep A

24 | Cektop Ne 1 Cankr-IleTepOypr, 573-90-00 mnu
MHoro(yHKIMOHAJIBHOTO r. JIoMOHOCOB, 573-97-86
uenTpa [lerpoasopuoBoro yn. [ToGenel, A. 6,
paiioHa qurep A

25 | MHoro¢yHKUHOHATLHBIH Canxkr-TlerepOypr, amnest | 573-90-00 nin
uenTp [Ipumopckoro pationa | KorenbHuKoBa, 1. 2, 573-90-60

KOpIL 2, uTep A

26 | Cextop Me 1 CanxkT-TleTepOypr, 573-90-00 wiu

MHOrohyHKIHOHAIEHOTO HoBokonoMsukckui ip., | 573-96-60

uenrpa IlpuMopckoro paiioHa

n. 16/8, mutep A
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27 | Cexrop Ne 2 Canxt-IletepOypr, 573-90-00 wrn
MHorohyHKIIHOHAJIBHOTO BoraTeIpckuii mp., 573-94-90
uentpa [IpuMopckoro paiiona | a. 52/1, matep A

28 | Cekrop Ne3 Cankr-IletepOypr, 573-90-00 umn
MHoOroyHKIHOHAJIBHOTO llysamoBckuit mp., 1. 41, | 573-91-04
uenTtpa ITpumopckoro pafioHa | kopm. 1, muTep A

29 | MHoro¢yHKUHOHAJILHEIH Cankt-ITetepOypr, 573-90-00 wm
uenTp [TymxkuHckoro pationa | r. [Tymxun, Manas yi., 573-99-46

o. 17/13, marep A

30 | Cexrop Ne 1 Cankr-IlerepOypr, moc. | 573-90-00umu
MHorogyHKIHOHAIBHOTO Hlymapsr, 573-91-09
ueHtpa [IymkuHCKOrO IMymxuHCKas yi., O. 38,
paiioHa ATep A

31 | Cekrop Ne 2 Cankr-IletepOypr, 573-90-00 wnn
MHorodyHKIIHOHAIBHOTO r. [TaBnosck, [ecuansrit | 573-90-04
uenrpa ITymxkuHCcKOroO nep., a. 11/16
paioHa

32 | MHorogyHKIHOHAIbHbIH Cankr-IletepOypr, 573-90-00,
ueHTp PpyH3eHckoro pafiona | JlyHaickmii mp., 573-96-85,

n. 49/126, nutep A 573-96-89

33 | Cexrop Ne | Canxkr-IleTepbypr, 573-90-00 unu
MHoroyHKIMOHAIBHOIO np. Cnassl, 1. 2, kopm. 1, | 576-07-95
ueHTpa PpyH3IEHCKOro mtep A
palioHa

34 | MHoro¢yHKIMOHAIbLHBIH Cankt-Iletep6ypr, 573-90-00 um
uentp LlenTpansHoro paiiona | Heckwuii mp., 1. 174, 573-90-57

nuTep A
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[Mpunoxxenue Ne 3
K AJIMHMHHCTPaTHBHOMY perJlaMEeHTYy MECTHOM
aJIMMHHUCTPaLUH BHYTPHUTOPOICKOIO
MYHHLMNATBHOTO ofpa3oBaHuA ropona
¢enepansHoro  3HaueHus  Cankr-IletepOypra
MYHHULUTIATEHBIH OKpYT Konomsiru o
MPEIOCTABICHHIO MYHHMLMIAJBHOA YCIYyTH MO
BBIZIa4y€ APXMBHBIX CTPaBOK, BBIMHCOK, KOMHH
apXHBHBIX  JOKYMEHTOB OpraHOB  MECTHOrO
CaMOYTIpaBJIeHUS BHYTPHTOPOZICKOTO
MYHHLHMIAJIBHOrO ofpa3oBaHuA ropoja
denepansHoro  3Hauenms  Cankr-IlerepOypra
MYHHIMNANBHBIH 0Kpyr KosoMsaru

3asBIEeHHE HA

['maBe MecTHOM aIMHHHACTPAIHH

oT

poKUBaroImero(ei)

TenedOH JOMaIIHUH
pabouni

3agsienne

[Ipomry BeIZATE

KonugecTBo 3K3eMILISPOB

Komus seobxonuma s

ykazame aopecama
ITonmuce

Jlata
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[Tpunoxenue Ne 4
K AIMHHHCTPaTHBHOMY pErJIAMEHTY MECTHOH
aJIMHHHCTPALIUH BHYTPHTOPOZICKOTO
MYHHLMNATBEHOTO obpa3zoBaHus ropoza
benepansHoro  3Hauenus  Cankr-IlerepOypra
MYHHLMIATbHBIH OKpYT Konomsru no
NPEIOCTABIEHHIO MYHHULMNAILHOH YCIIYTH I10
BBIIaue AapXUBHBIX CIIPABOK, BBINHCOK, KOMHH
apXMBHBIX  JIOKYMEHTOB  OpPraHOB  MECTHOrO
caMOyIIpaBJICHHs BHYTPUTOPOACKOr0
MYHHUIMIATBHOTO obpa3oBaHus ropona
¢enepansroro  3Havenus  Cankr-IletepGypra
MyHHULMNaNbHBIH okpyr Komomsaru

dopma apXUBHOMH CIIPaBKH

(Ha3BaHHE apXuBa)

(MoYTOBEIN MHIEKC, aapec, aapecar, Tenedos, dakxc)

APXVBHAS CITPABKA®
N
(mara)
HaN oT
PykoBoauTeNnb OpraHu3aliy [Toamuce PacmmdpoBka NoAKMCH
OcHoBanue:
Wcnonautens [Tonmuce PacmmdpoBka noanucu
[Tevars

dopmat A4 (210 x 297 mm)

3 ApXMBHAs CrnpaBka M ApXHBHaf BBITMCKA COCTAaB/AIOTCA © 0003HAYCHHEM Ha3BaHuUA HH(OPMALIHOHHOTO [IOKYMEHTa
«ApxXWBHas CIpaBka», ApXWBHas BBIMCKa». TeKCT B apXWMBHOH CIpAaBKE NacTcd B XPOHOJIOTHYECKOH TMOCNEeA0BATEIBHOCTH
COGHITHI C yKajaHHeM BWJOB ApXMBHEIX JOKYMEHTOB W MX HaT. B apxuBHOH CrNpaBKe NOMYCKAETCA LWTHPOBAHHE ApXHBHBIX
JIOKYMEHTOB.

HecoBnaneHWe OTHAETLHBIX JAHHBIX APXMBHBIX JOKYMEHTOB CO CBEOCHHMAMH, MH3JIOKEHHEIMH B 3alpoce, HE ABJACTCH
NPENATCTBHEM JUIA BKTIOMEHHA MX B aDXMBHYIO CIPaBKY NPH YCJIOBHH, ECIH COBMALCHHE BCEX OCTAIBHBIX CBEJICHUH HE BEI3BIBACT
COMHEHUH B TOXJIECTBEHHOCTH JMIA HIH (aKTOB, O KOTOPBIX TOBOPHTCS B apXMBHEIX JOKyMeHTaX. B apxuBHOH cripaske 3TH
JIAHHBIE BOCTIPOM3BOJATCS TAK, KAK OHH H3/I0KEHBI B ADXHMBHBIX JOKYMEHTAX, 8 PACXOAICHNA, HECOBIAICHHA H HETOTHLIC HA3BAHNA,
OTCYTCTBHE MMEHH, OTYECTBA, MHHIIMAJIOB MIH HAIMYME OLNHOTO M3 HHX OTOBApHBAIOTCA B TEKCTE CIPAaBKH B ckobkax («Tak B
nokymenTe», «Tak B TEKCTE OPHTHHATIAY).

Caenenus o pabore, yaeGe B HECKONBKHX OpTraHM3alHaX, y4eOHBIX 3aBeCHUAX BKIIIOYAIOTCA B OZHY apXHUBHYIO CIpaBKy.

B npuMeuaHusX 10 TEKCTY apXMBHOH CIpaBKH OrOBApHBAIOTCA Hepa3GOopuHBO HANMCAHHEIE, MCIIPABJICHHBIE aBTOPOM, HE
MO Ja0LIHECH TPOYTEHHIO BCIEICTBHE MOBPEXICHHS TEKCTA OpHIHHAla MeECTa («Tak B Tekcre opurHHama», «B Tekcre
Hepa3GopuuBO»).

B TekcTe apXMBHOW CPaBKH HE JOITYCKAKOTCA H3MEHEHHS, HCIIPABJIEHHA, KOMMCHTApHH, c0OCTBEHHEBIE BBLIBOJABI HCIIQIHUTEIA
M0 COAEPKAHHIO APXMBHBIX NOKYMEHTOB, Ha OCHOBAHHH KOTODBIX COCTAaBJICHA apXMBHAd CIIpaBKa. B koHue apxMBHOH CIpaBKH
NPHBOIATCA apXMBHEIE wWHMQPbl W HOMEpa IIMCTOB €JMHMIl XDAHCHHJ apXWBHBIX JOKYMCHTOB, TMCHATHBIC H3JaHHA,
HCTIONB30BABIIMECS IS COCTABIEHHMs apXHMBHOM cripaBku. B TekcTe apXHMBHOMH CnpaBKH JIOIMyCKACTCs MPOCTABICHHE apXMBHBIX
UIH(POB ¥ HOMEPOB JIHCTOB €IMHHII XPAHEHHS aPXMBHBIX IOKYMEHTOB Cpa3y IOC/E H3NIOXEHHA KakA0ro dakra WK cobeitua. B
apXMBHOH crpaBke, 00bEM KOTOPOH MPEBBILIAET OMMH JIMCT, JIHCTBI NODKHBI OBITE NPOLIMTEI, MPOHYMEPOBAHBEI M CKPEIICHBI
ne4aThbio MECTHOH aqMHWHHCTPALME.

ApXHBHas CrpaBKa, MPeIHa3Ha4YeHHAs I HCMONb30BAHKSA HA TEPPHTOPHH Poccuitckoit denepalinu, NoamHckBaeTes [aBoi
MECTHOH aIMHHHCTDALMK, M 3aBEPSETCH [EeYaThl0 MECTHOM AIMMHMCTpALMM. ADXWBHAs CrpaBka, TNpEAHasHA{ICHHAA I
HampaBieHus 3a pyOek, moanuceiBaeTcs [J1aBod MECTHOH anMHHHCTPAlMH H 3aBCPACTCA repGoOBOM MEYAaTHIO MECTHOM
aZIMMHHCTPALHH.

Tpi HeoOXOOMMOCTH K ADXWBHOH CHpaBKe MPUIAraloTCs KOMMM ApXMBHBIX NOKYMEHTOB WM BBITHCKH W3 HHX,
MOATBEPXKAIOIIHE CBEACHHA, H3IOXKEHHBIE B ADXHBHOH CIpaBKe.
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ITpunoxenune Ne 5
K AIMHMHHCTPaTHBHOMY pETrJIaMEHTYy MECTHOH

aIMUHHCTPALHK BHYTPHTOPOJCKOTO
MYHHLHNIATEHOTO obpasoBaHUs ropoja
¢benepanpHoro  3HaueHus  Canxr-IlerepOypra
MYHHLHNATBHBIH OKpYyr Konomsaru mno

NpeAOCTaBICHHI0 MYHHLIMIAIBHOH YCIYTH 10
BBIIaUe ApXMBHBIX CHPABOK, BBIIMCOK, KOMHH
apXWBHBIX JOKYMEHTOB OpPraHOB  MECTHOrO
caMOyTpaBlIeHHs BHYTPHTOPOACKOr0
MYHHLMITATBHOTO obpazoBaHus ropoza
denepansroro  3nayenus  Cankt-IletepGypra
MyHHLMITATBHBIA OKpyT Konomsaru

(®.1.0. 3asgBuTENS B AaTEILHOM NaZIeXke)

(ampec 3asBUTENT)

.-

YBaxaeMmblii (as1)

MecTHas aIMHHHCTPALMsl  BHYTPUIOPOACKOTO  MYyHHLMNanbHOro ofpa3oBaHHMs — ropoja
denepansHoro 3Hauenus Caukr-Ilerepfypra MyHHLMMANbHBIH OKpyr Kosomsru, pacCMOTPEB Bame
3asgBieHHE (BX. Ne QT ), HACTOAIIMM coobmaeT Bam 06 oTka3e B IpenoCTaBICHHH
MyHHUIHAJIbHON YCIIyTH 1o MpHYHHE

(IpMYHMHEI 0TKA3a B IPEAOCTABICHHH MYHHITUIIATBHOH YCIyTH)

I'maBa MecTHOH aAMHHHCTPaNHH / /
(mommucs)  (M.O., pamumns )

M.IL

HcnonHuTeNb:
(®.1.0))



